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Record a New Topic

Procedure

Objective:

By the end of this exercise, you will be able to do the following:
* Record a new topic.
» Save the changes and return to the Outline Editor.

About the Sample Data:
This procedure records a new GL topic for entering budget amounts.

Prerequisites:

» UPK 3.1 was installed successfully.

» Recording defaults have been set.

» The training folder, module, and section were previously created.

» Access to the Oracle GL Super User responsibility must be available.

Step

Action

1.

To complete this procedure, follow the menu path:

START > PROGRAMS > USER PRODUCTIVITY KIT CLIENT > UPK
DEVELOPER CLIENT > LIBRARY > YOUR UPK CLASS FOLDER.

Page 1




Training Guide
Roadmap to UPK 3.1 Session 1
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Step Action

2. Before you begin, choose a task in Oracle to record.

In this example, the GL task to enter a budget has been used.
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" UPK Developer - UPK Developer
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Step Action

3. In your UPK class folder, double-click TEST TOPIC to begin recording.

4. Because the document was not checked out, UPK asks you whether to check it
out now.

Click the Yes button.
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Oracle Applications Recorder - Test Topic
o Press PrintScreen to begin recording.
e

Bl FIE N E | LT DD 5| oo svent

Butget Orgenization (IR
Accounting Pe m To _ Currency [k

Worksheet Mode

Account

— Account Description

List of Walu

Step Action

5. Because Test Topic had no previously recorded frames, the recorder
automatically opens, waiting for your next action in Oracle.

Verify you are at the first step of the procedure.

Click in the Oracle Applications window to ensure it is active.

Press [PrintScreen] on the keyboard.

Perform the next action in Oracle and press [PrintScreen] to capture the next
screenshot and action.

Repeat the Oracle action and [PrintScreen] sequence for the remaining steps
in the procedure.

8. When all Oracle steps have been captured, return to UPK Developer.

Click the Finish button.

9. The Recorder returns to the Topic Editor.

Make any necessary changes to the newly-recorded frames, then exit the
Topic Editor.

Click the Exit button.
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Step Action

10. Click the Yes button.

Yes

11. In this exercise, you learned how to record a new topic.
End of Procedure.
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Creating Documents and Building an Outline

Procedure

Objective:
By the end of this exercise, you will be able to do the following:

Open a document from the Library.

Create a module.

Link a section.

Link a topic.

Move sections and topics to/from different modules.

Prerequisites:

UPK 3.1 was installed successfully.

» Personal UPK training folder was created successfully in module 1.

Step Action

1. To complete this procedure, go to the menu path:

DEVELOPER CLIENT.

START > PROGRAMS > USER PRODUCTIVITY KIT CLIENT > UPK

PK Develope PK Develope

{ Bl Edt  Yiew  Documen t Tools Administration Help

=2 zh | \

&

Start Screen E
Recent Modules Open Content Management
@ odue 2 % Lbrary B convert
@ accounts Receivable ¥ Document B Import
@ accounts Payable
New

@ roduie

& Topic
Show this screen at startup

. Offine
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Step

Action

2.

Open the UPK Developer Library.

Click the LIBRARY link.

" UPK Developer - UPK Developer

=) [ AEE Sl e B F e vaaieven ) [ (T SR R 8

it Yiew  Documen! t Tools Adwinistration Help

Folders Mame Checked out by | Last modified date Versiory

{2 Oracle 11i_t
1) System
=S Pk a.
L
2 WssC

Step

Action

Documents can be created in the library or they can be created while in the
outline editor.

First, from the library, select your UPK 3.1 Class training folder you created
in Module 1. Create a new module.

Click on the FILE menu.

Click on the MODULE menu item.

Type Training in the NAME field.

Click the OK button.
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Step Action
7. The Training module opens in a new tab and is automatically checked out to

you as it is a new document.
Link a new section under the Training module.

Right-click on the TRAINING module.

8. Click the LINK NEW SECTION menu item.
|@ Link Mew Section |
9. Name the new section.
Type General Ledger in the NEW SECTION field.
10. Press [Enter] to accept the text.
11. Link a new section under the General Ledger section.
ger section.
12. Click on the LINK NEW SECTION menu item.
|@ Link Mew Section |
13. Type GL Budgeting into the NEW SECTION field.
14. Press [Enter] to accept the text.
15. Link a new topic.
Right-click on the GL BUDGETING section.
GL Budgeting l
16. Click the LINK NEW TOPIC menu item.
|E.E|J Link Mew Topic |
17. Name the new topic.

Type Test Topic in the NEW TOPIC field.
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UPK Developer - UPK Developer,

P Bl Edt Yew Lok Document  Tools  Administration  Help

(= [l General Ledger
&I GL Budgeting
& Test Topic = @

Introduction

G g @ 8T @) Per s S| = RN =R e A
i@ &2 L Freview -

< Lbrary | @) Training |

Harne ConceptIntraduction Fori ¥/ New Topic

= ) Training Concept

it

Business Process Docum...
Additional in...

BPD Revisian

Department

0]

Last change...
Output
Required fie...
Status
Trigger

1}

General

Glossary

Language English
Name Mew Topic
Resolution 1024 x 788
Template Default
Instructor Manual

1}

Instructar n...
Job Aid

Job Aid Rev...

Test Document

Additional v...

Estimated time

Purpose of ...

Test Doc Re...

Test setup

Topic

Keywords =
KnowltRe... Levell,Lev...
KnowltRe.., 70%

Flay Modes  Seelt, Try L.

1}

1}

al

Roles v
Glossary
Link ko glossary terms document

2 Online

Step Action

18. The new topic will automatically be stored in the library folder in which the

modaule is located in.

Press [Enter] to accept the text.
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" UPK Developer - UPK Developer

P Fle Edt Yiew LUnk Document  Tools  Administration  Help

o Library | @) Training ‘
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= 1) Training
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= @
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BPD Revision
Department
Last change...
Output
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Status
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i

Glossary
Language
Hame:
Resolution
Template

i

Instruckor n, .
Job Aid
Job Aid Rev...

i

0]

Additional v...
Estimated tims
Purpose of ...
Test Doc Re...
Test setup

= Topic
Keywords
Know It Re...
Know It Re.
Play Modes
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Glossary

= Business Process Docum...
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English

Test Topic
1024 % 768

Default

Instructor Manual

Test Document

Level 1,

70%

Seelt, TryL...

Link b glossary terms dacument

Lev..

=% Online

Step

Action

19.

Click on the TRAINING module.

| B--JE@ Training

Link an additional section and topic using the icons on the toolbar.

20.

Click on the LINK NEW SECTION icon.

21.

Enter Accounts Receivable in the NEW SECTION field.

22.

Press [Enter] to accept the text.

23.

Create a new section under the Accounts Receivable section.

Click the LINK NEW SECTION icon.

24,

Type AR Inquiry into the NEW SECTION field.

25.

Press [Enter] to accept the text.

26.

Link a new topic under the AR Inquiry section.

Click on the LINK NEW TOPIC icon.

217.

Rename the new topic.

Type Test Topic2 in the NEW TOPIC field.
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IPK Developer - UPK Developer
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Hame Mew Topic
Resolution 1024 % 768
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Instructor n...

Job Aid

Job Aid Rev.

Test Document

Additional v...

Estimated time
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Test Dac Re...
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Topic

Keywords

KnowItRe... Levell, Lev...
Know It Re... 70%
PlayModes  Seelf, Try L.
Roles |
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Link to glossary terms document:

2 online

Step

Action

28.

Press [Enter] to accept the text.

Page 12




‘, Solbourne

Roadmap to

Training Guide
UPK 3.1 Session 1

" UPK Developer - UPK Developer

P Fle Edt Yiew LUnk Document  Tools  Administration  Help

L5 o e e @0 e @) Plaver iew S = e e - N M )
e -
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HName Concept/Introduction for: /& | Test Topic2
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=D GL Budgeting
@ Test Tapic = @l
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210 AR Tnquiry
Al Test Topic?

Introduction
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Additionalin...
BPD Revision
Department
Last change...
Output
Required fie...
Status

Trigger
General
Glossary
Language
Hame

i

English
Test Topicz
Resoltion 1024 x 768
Template Default
Instructor Manual

i

Instruckor n, .
Job Aid

Job Aid Rev...
Test Document
Additional v...
Estimated time

i

0]

Purpose of ...
Test Doc Re...
Test setup

= Topic
Keywords 5
Know It Re...
Know It Re.
Play Modes
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Level 1, Lev. .
70%
Seelt, TryL...

E3

Glossary
Link b glossary terms dacument

Z# Online

Step

Action

29.

Verify Test Topic2 is selected in the list.

Click on the CUT icon.

Move a topic to an alternative section using the cut and paste method.

30.

Click on the GL Budgeting section to select.
|I1'J 5L Budgeting |

31.

Click on the PASTE icon.

32.

Test Topic2 is now located under the GL Budgeting section.

33.

Click the AR INQUIRY section in the list.

Move a section to an alternative module using the drag and drop method.

34.

Close the tab for the Training module.

Right-click the Training tab.

The AR Inquiry section is now located under the GL Budgeting module.
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Step Action

35. Click the CLOSE menu item.
36. You are returned to the Library.
37. In this exercise, you learned how to create and work with document in the

Outline Editor.
End of Procedure.

Deleting Content from the Library

Procedure

Objective:
By the end of this exercise, you will be able to do the following:
» Delete content from the library

Prerequisites:
» UPK 3.1 was installed successfully.

Step Action

1. To complete this procedure, go to the menu path:

START > PROGRAMS > USER PRODUCTIVITY KIT CLIENT > UPK
DEVELOPER CLIENT > LIBRARY TAB.

2. Delete a section in your UPK Training folder using a toolbar icon.
First, the content must be checked in.

Press [Ctrl+A] on the keyboard.

3. Delete a section in your UPK Training folder using a toolbar icon.
First, the content must be checked in.

Press [Ctrl+A] on the keyboard.

Page 14




Roadmap to

Training Guide
UPK 3.1 Session 1

" UPK Demo Account - UPK Developer
i Flle

Edt  View Document

T M RN e WEC, | oo 88 7 0 i vetsis view el =Nl =R S )
< Library }
Folders oz 8l
=24 = General
Glossary
1) Oradle 111 Language English
1) Oracle 11i_1 Resalution 1024 x 768
{2 System Template Default
=15 UPK 3.1 Class = Workflow
{3 UPK Training (D) Assigned to
& wssc State
Glossary

Link ta glossary terms document

%, Changing any document
properties will avenwrite the
original vales.

Z# Online

Step

Action

Right-click on the selection.
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"l UPK Demo Account - UPK Developer
Edit

¢ Hle View Document Tools  Administration  Help

T 0 WY N e W | a8 70 ) vetals view = MEE N ] o R 2 A
g Library ‘
Folders / Checked out by | Last modified date
g id
{2 mport id Glossary
{2 Orace 11i i Language English
{5 Orads 1111 - Resolution 1024 768
() System 5 open Templske Default
=53 UPK 3.1 Class 7 Mew Folder = Workflow
{2 UPK Training (1D % checkn.. ::siqned to
wWssC 7 ate
= L4 CheckOut...
60 Get...
o cut
43| Copy
A paste
Faste Special...
W Delete
Renams
Properties...  F4
Glossary
Link to glossary terms document
¥, Changing any document
properties wil overwite the
< original values.
2 Online

Step Action

5. Click the CHECK IN menu item.

| j Check In... |
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T UPK Demo Account - UPK Developer

Fle  Edt View Document Tools  Adwinistration  Help
= TR [ e 2 | |« | 3% | @ i Detaisview
< Library } [x]
Folders Mame | Checked out by | Last modified date versionl | 5= 5|
B | v/ & Accounts Receivable id 1/14/2008 2:56:19PHM  Hew |5 general
{2 Import v/ & AR Inquiry id 1j14/2008 2:56:08 P New P
1) Oracle 111 v/ & General Ledger id 1j14/2008 2:55:43PM New Language English
Oracle 11i_1 v/ & GL Budgeting id 1j14/2008 2:56:11PM New Resolution 1024 x 768
1) Svstem /S| Test Topic id 1j14/2008 2:55:53PM New Template Default
(=15 UPK 3.1 Class W& | Test Topicz id 1j14/2008 2:56:00PM  New || = workflow
{25 UPK Training (D) @ Training id 1j14/2008 2:56:15PM New Assigned ko
ywsse Check In Comment g‘ State
Provide checkin comments for 'Accounts Receivable'
Apply same comment to all documents
Glossary

Link ta glossary terms document

%, Changing any document
properties will avenwrite the
original vales.

% Online

Action

Type First Draft into the CHECK COMMENT field.

Click on OK.

All content has been checked in.
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@ UPK Demo Account - UPK Developer

: Fle Edt Yiew Domument Inok  Administraion  Help

ERE RN M | | B T @ i vetalsvien = ER A& s G

e Library }

Folders Name Checked ot by | Last
=1y 1114

{2 tmport

1) Oracle 11i

{5 Oracle 11i_1

12 System

= UPK 3.1 Class

{2 UPK Training (D)
Dy wssc

@
¢
@
¢
[

<

&

2

i

General
Glossary

Language English
Resolution 1024 5 768
Template Default

Workflow
Assigned to
State

Glossary
Link ta glossary terms document

&

The document(s) selected are

read-anly. Tachangs

propeties, check aut the

selection

2 Online

Step

Action

Delete a section using a toolbar icon.

Click the AR INQUIRY section in the list.

10.

Click on the DELETE icon.

11.

Confirm the deletion.

Click on YES.

Yes

12.

End of Procedure.

In this exercise, you learned how to manage library content.
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Publishing for Deployment

Procedure

Objective:

By the end of this exercise, you will be able to publish content the following deployment
options:

» A Player Package used for online help integration with Oracle.

» A standalone HTML Web Site.

* A SCORM package used for integration with a Learning Management System (LMS).
» Standalone Topic Files used to share with other UPK Developer 3.1 installations.

Prerequisites:
» Existing content is available to deploy.

Step Action

1. Navigate to your UPK Training folder.

2. Open the Training module.

Double-Click on TRAINING.

3. Expand all levels of the Training module.

"l UPK Demo Account - UPK Developer

P Bl Edt Yew Lok Document  Tools  Administration  Help

TN T RN =R - A ) It =)= e e e e s
Pl @ S| | | Preview -
o Lirary | @ Training |
Name Concept/Introduction for: @ Training z
R T
E] =mA((DuntsRetelvah\e Glossary
i G| AR-Create a Holiday Calendar Language English
- 8] AR-Inquire Transaction Summary b Name Training
L G| AR-Setup Lockbowes Resolution 1024 x 766
=~ ) General Ledger Template Default
£ 1D 6L Budgeting = waorkflow
-G Test Topic Assigned ko
| Test Topic2 State

+&) GL-Enter Budget Amourts

Language
Default language For content

%, The documentls] selected are
read-anly. Tachangs
propeties, check aut the
selection

=2 Onine
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Step Action

4. Publish the Training module.

Click on the PUBLISH icon.

PK Demo Accoun PK Develope !llEl
P Bl Edt Yew Lok Document  Tools  Administration  Help
2 Tl e 8 e O g e e [ i G
Pl @ S | Preview ~L&
oo Library | @ Training |
D ancent (1nbenduction For: 1 Traininn a= &
= () Training Publish Content 3] e
= D Accounts Receivable Glossary
i @) AR-Create a Holiday| ‘Welcome to the Publishing Wizard Language English
- &8 AR-Inquire Transacti This wizard will guide you thraugh the process of publishing conbent. Name Training
L G| AR-Setup Lockboxes, Resolution 1024 x 766
=] =EQJ General Ledger To publsh, you vl Template Default
& I 6L Budgeting 1. Pick a publishing destination dirsckory I Workflow
-] Test Topic 2. Set publishing formats and options Assigned to
3, Publish
| Test Topic2 State
-] GL-Enter Budget
Specify your publishing destination:
[CiBacumsnts snd Ssttingsinmurdock|ty DocumsntsiRK 3.1 Training Filss|Exercise 7
To continus, dlick Next.
language
eFault language for content
¥, The document(s) selected are
readonly. To change
piopetties, check oLt the
selection
2 Online

Step Action

5. Accept the default destination directory or change it to another location.

Click on NEXT.

6. Choose whether to publish the selection or the entire outline shown in the
Outline Editor.

De-select the default checkbox for skipping advanced options.
Skip advanced options page I

7. Click on NEXT.
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s R ST A e =] = Pec 1] [ v e
R NS | Previews: ~-L.&
o Library | @1 Training |
Hame o 8]
= () Training Publish Content E‘ b General
& I Accounks Receivable Glossary
- | AR-Create a Holiday, Select Publishing Options Language Englsh
L G| AR-Inguire Transact] Set the advanced optians to be used for this publishing process. Name Training
2] AR-Setup Lockboxes| Resolution 1024 % 768
= I General Ledger Template Default
= i) GL Budgeting F Workflow
@ Test Topic Advanced Publishing Options Assigned ko
- Test Topice Category and Languags State
2] GL-Enter Budget Category:  User Productivity Kit
Languags:  English
Use cther publishing settings
Import Settings
Content Included
@ Publish local cantent
O Publish server content
To continue, dick Next
<Back | [ met> | [ caneal
language
eFault language for content
& The document(s) selected are
readonly. To change
propeities, check out the
selection
Z# Online

Step

Action

Click on NEXT.

Optional. Review and modify the selections for advanced publishing options
for logos and formatting (category), language, import settings from an
external location, and checked in/out document versions (local vs. server).
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UPK Developer
fle Edt Yiew Lnk Documert Jools  Administration  Help
Fra v | | (£ =] 44 %% | @) } Player view
i B | Previeu [Fusiness Frocess v | 2d
hame
& () Training General
] ﬂn Accounts Receivable | gettings defaulted based on the following: Glossary
AR-Create aHoliday| | ocation; C:iDocuments and SettingsinmurdockiMy DocumentsiUPK 3.1 Training Files|Exercise 74 Lanquags Enaglish
AR-Inquire Transacti Name Training
AR-Setup Lockboxes| Resolution 1024 x 768
= U General Ledger Template Default
& [ 6L Budgeting Formats Deployment b workflow
2] Test Topic =0 To see aplions far the publishing farmats in this categay, select or highight Assigned to
@] Test Topic2 [CIPiayer the format under Deplayment. State
- 6] GL-Enter Budget [CIHTHL b Site
[JLMS Package
[ standalane Topic Files
= [JDocuments
[TBusiness Pracess
[]20b aid
[ Training Guide
[]instructar Manual
[ Test Document
[IMercury Quality Center
= [JReports
[ Context 1D Report
[C]Missing Sound Files
language
efault language for content
¥y The document(s) selected are
read-only. To change

propeties, check aut the
selection

2 Online

Step Action

Click the PLAYER checkbox.
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IPK Demo Accoun PK Developer
: Fle Edt View Lnk Documert Tools Administration  Help
=" | L Ga e ol (3] | [+ = | 44 %7 | @ } Player tiew =
P @ &) | | Preview: -
o Library | @1 Training |
Hame Bl
= () Training Publish Content General
= WD Accounts Receivable | geptings defaulted based on the following: Glossary
] AR-Create a Holiday| | oeation; CiiDocuments and SettingsinrurdackiMy DocumentsiUPK 3.1 Training FlesiExercise 78 Language English
(@] AR-Inquire Transact Name Training
2] AR-Setup Lockboxes| Resolution 1024 % 768
= I General Ledger Template Default
& (0 6L Budgeting Formats Player b workflow
] Test Tapic = [peployment (o Mt Rt et o el v 45 iy Assigned ta
@] Test Topicz State
) & trter bt [THTHL Wb St [ Incude sound fikes
[CILMs Package Convert sereenshots to 256 colors
[]standslone Topic Files [ Create links for backward compaibity
& DDU“"‘E_”“ Presentation Dptions
[[JBusiness Process
Dok i Marquee calor - Jy
[ rairing Guds Play audio Al avslable sound v
[linstructar Manual
[C] Test Document: Shaw introduction text
[CIMercury Qualty Center nable users ta change theil Player preferences
= []Rreports (B’ e i1
[]ontext 10 Report
[CIMissing Sound Files FKey combination for advancing in Do [ mode:
[lefrcliey  w| + [noshitkey v+ [Leftatkey v
<Back | [ pubisn | [ caneal
language
efault language for content
2y The document(s] selected ars
read-anly. Tochangs
properties, check out the
selection.
Z# Online

Step

Action

10.

Click on PUBLISH.

Optional. Change the default settings.

11.

UPK displays the publishing progress for the Player package.
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IPK Demo Accoul

=N

gz s B |

UPK Developer

P Bl Edt Yew Lok Document  Tools  Administration  Help

| 31 =) 43 %7 | @) i Player View

L@ | | previe

g Library | @ Training |

Hame
= () Training
= D) Accounts Receivable
L G| AR-Create a Holiday
2] AR-Inuire Transact
(& AR-Setup Lockbaxes|
(=~ D) General Ledger
& I 6L Budgeting
-] Test Topic
@ Test Topicz
-] GL-Enter Budget

Publish Content

Publishing Complete
You have completed the Publishing Wizard

Your content was published to the following location:

7A)Publishing CantentiPlayerPackage

€:Documents and SettingsinmurdockiMy DocumentsiUPK 3.1 Training FlesiExercise

How that the publishing wizard is complete, you can:

(® Launch the content automatically

() Open the Folder whers the conkent was published

) Close the Publishing Wizard

£l

General

Glussary

Languags Enaglish
Hame Training
Resolution 1024 x 766
Template: Default
Workflow

Assigned ko

State

language

ef ault language for content

The document(s) selected are
read-anly. Tachangs
propeties, check aut the
selection

2 Online

Step Action

Click on FINISH.

View the content in the Player format automatically.
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{Z UPK - Training - Windows Internet Explorer

51‘ v |@ hetp:j flacalhost: 3734ftac, heml
J
e G =

W o [@upx-nainmg I_I f - B = - [reage - ook~

Oracle User
Productivity Kit

Osacn @

@Al

G _¥:ccounts Receivable
- @ General Ledger

Done % Local intranet E100% -

= General
Glossary
Language English
Hame Training
Resolution 1024 3 768
Template Defaulk
= workflow
Assigned ko
State
Language
Defaul: language For content
2y The document(s) selected are
readonly. To change
properties, check out the
selection.
Z# Online

Step Action

13. The Player Package displays in its own Browser window.

Expand the outline.

Click the [+] icons.

14. Close the Player window.
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"l UPK Demo Account - UPK Developer

P Bl Edt Yew Lok Document  Tools  Administration  Help

Default language For content

The document(s) selected are
read-anly. Tachangs
propeties, check aut the

S e B A e e ) [T PR A G
Pl @ S| | | Preview -
o Lirary | @ Training |
Name Concept/Introduction for: @ Training
= Qs e
= D) Accounts Receivable Glossary
i G| AR-Create a Holiday Calendar Language
- 8] AR-Inquire Transaction Summary Name
L G| AR-Setup Lockbowes Resclution
=~ ) General Ledger Template
& D 6L Budgeting = waorkflow
- Test Topic Assigned to
| Test Topic2 State
+&) GL-Enter Budget Amourts
Language
A
selection

English
Training
1024 x 768
Default

2 Online

Step Action

15. Publish content for a SCORM packaged used for a Learning Management

System (LMS).

Click on PUBLISH.

B

16. Select the publishing destination or accept the default.

Click on NEXT.

17. Click on NEXT.

18. De-select the Player option.

Click on the PLAYER checkbox.

19. Click on the LMS PACKAGE checkbox.
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i Flle

Edit

View  Link

E- |

Document  Tools  Administration  Help

FERER: W AN

Player View

| Preview:

go Library | @ Training |

EWS

= () Training
& [l Accounts Receivable

Publish

2] AR-Create a Holiday

Location:
(@] AR-Inquire Transact
2] AR-Setup Lockboxes|
= I General Ledger
= I GL Budgeting Formate

Content

Settings defaulted based on the following:
CH\Documents and SettingsinmurdockiMy DocumentsiUPK 3,1 Training FilesiExercise 76

LMS Package

| Test Topic = []Deployment
@ Test Topicz [IPlayer
&) GL-Enter Budget [CIHTHL wieb Site

[ Standalone Topic Files

=[] Documents

[[]Business Process

[ eb 4id

[]Training Guide
[Jinstructor Marual
[]Test Document:
[CIMercury Quality Center

= [Reports
[[] Context 1D Report
[[IMissing Sound Files

Publishes cantent as a packags ready to be distrbuted to an LMS

[ Include sound files
Convert screenshots to 256 colors

<Back | [ pubisn ||

General
Glossary
Language English
hame Training
Resolution 1024 % 768
Template Default
H workflow
Assigned ta
Skate
language
efault language for content

2y The document(s] selected ars
read-anly. Tochangs
propetties, check out the
selection

Z# Online

Step

Action

20.

Click on PUBLISH.

Optional. Change the publishing defaults.

21.

UPK displays the publishing progress for the LMS package.

22.

Click on FINISH.

Open the folder where the content was published.
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Edt Wiew Favorites Took Help
Qe - @ - F | Psenh [ roiers
Siee | Type Date Modfied = General
File and Folder Tasks File Folder 1/16/2008 4:23 P Glossary
£9 Mk 3w okdr Fie: Folder 1/16/2008 4:23 PH Language English
File: Folder 1/16/2008 4:23 PH Name: Training
] sﬂ“ Gt r o tio File Folder 1/16/2008 4:23 PM Resolution 1024 x 765
52 Shars this Folder File Folder 1/16/2008 4:23 P Template Default
File Folder 1/16/2008 4:23 P = workflow
File Folder 1/16/2008 4:23 P Assigned to
Other Places File Folder 1/16/2008 4:23 FH State
File Folder 1/16/2008 4:23 FH
[ Publishing Content File Folder 1/16/2008 4:25 FH
(ip B File Folder 1/16/2008 4:23 P ]
8y Computer File Folder 1/16/2008 4:23 P 3
Ry Network Paces 5KB 30 Fis 1/16/2008 4:23 P
3KB %30 Fls 1/16/2008 4:23 P
3KB %30 Fls 1/16/2008 4:23 P
Details v ims_xl.xsd 2KB %30 Fls 1/16/2008 4:23 P
[Fimsep_rootwiptp2.xsd ISKE 53D File 1/16/2008 4:23 P
[Bimsep_vipt.xsd 17KE 53DFile 1/16/2008 4:23 P
= imsmanifest12 xml 27KB L Document 1/16/2008 4:23 P
imsmaniFast <l 26KB L Document 1/16/2008 4:23 P
imsmd_rootvip2pl xsd 23KB %30 Fls 1/16/2008 4:23 P
[Bimsss_vipoxsd 3KB %30 Fls 1/16/2008 4:23 P
8 Imsdebug htrl 2KB  HTML Document 1/16/2008 4:29 Pi -
almsul.html 16 KB HTML Document 1/16/2006 4:29 M
[Boutine.is 1KB  IScript Seripk File 1/16/2008 4:28 P
&l output, au 1KB AU Format Sound 1/16/2008 4:29 P
B output crs 1KE CRSFile 1/16/2008 4:29 P | anguage
Default language For content
¥, The document(s) selected are
read-anly. Tachangs
propeties, check aut the
selection
2 orline

Step

Action

23.

View the file structure for the LMS SCORM package.

Close the window.

%]
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% UPK Demo Account - UPK Developer

P Fle Edt Yiew LUnk Document  Tools  Administration  Help
Ll G o B G C A @) e e ) [T T BRSO
P @ &) | | Preview: -
o Library | @1 Training |
Hame Concept/Introduction for: @ Training z
= G S
& I Accounks Receivable Glossary
i &8 AR-Create a Holiday Calendar Language English
L G| AR-Inguire Transaction Summary b Name Training
2] AR-Setup Lockboxes Resolution 1024 % 768
= 1D General Ledger Template Default
= i) GL Budgeting = wWorkflow
@ Test Topic Assigned ko
@] Test Topicz State
] GL-Enter Budget Amourts
Language
Defaul: language For content
&y The document(s) selected are
readonly. To change
properties, check out the
selection.
% Online

Step Action

24.

Publish content to a standalone HTML web site.

Click on PUBLISH.

25.

Click on NEXT.

26.

Click on NEXT.

217.

De-select the LMS Package option.

Click on LMS PACKAGE.

28.

Click on the HTML WEB SITE checkbox.
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PK Demo Account - UPK Developer

P Fle Edit View Lnk Documert Tools  Administration  Help
L [ a e ) E 8 ] e erten
i@ S | e =

g Library | @ Training |

Hame gl
& (@ Traning Publish Content e
] fu;‘ Accounts Receivable | gettings defaulted based on the following: Glossary
| AR-Create a Holiday| | ocation; C:iDocuments and SettingsinmurdockiMy DocumentsiUPK 3.1 Training Files|Exercise 74 Lanquags Enaglish
AR-Inquire Transacti Name Training
(& AR-Setup Lockbaxces| Resolution 1024 x 766
= U General Ledger Template Default
& [ GL Budgeting Formats HTML Web Site b workflow
“@] Test Topic = [Jpeployment Publishes cortent = series of static HTML fles. Assigned to
@ Test Topicz [CIriayer State
- 6] GL-Enter Budget
Convert sereenshots to 256 colars
[ standalane Topic Files
= [JDocuments
[TBusiness Pracess
[]20b aid
[ Training Guide
[]instructar Manual
[ Test Document
[IMercury Quality Center
= [JReports
[ Context 1D Report
[C]Missing Sound Files
cgak [ pish [ caned
language
efault language for content

%, The documentls] selected are
read-anly. Tachangs
propeties, check aut the
selection

2 Online

Step

Action

29.

Click on PUBLISH.

30.

UPK displays the publishing progress for the standalone HTML Web Site.

31.

Open the HTML Web Site.

Click on FINISH.
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éSnaglt B =
W [E'Waining

Training
Table of Contents

« Training
o Accounts Receivable
= AR.Create a Holiday Calendar

= AR-Inguire T Summary

= AR-Setup Lockboxes
o General Ledger
= GL Budgeting

= GL-Enter Budget Amounts

Keyword Index

4 My Computer

 100%

et
1
= General
Glossary
Language English
hame Training
Resolution 1024 % 768
Template Default
= Workflow
Assigned ta
Skate
Language
Defaul language for content
2, The document(s] selected are
read-only. To changs
properties, check outthe
selection

Z# Online

Step

Action

32.

View the output by clicking on the links.

Close the window.
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"l UPK Demo Account - UPK Developer

P Bl Edt Yew Lok Document  Tools  Administration  Help
S e B A e e ) [T PR A G
Pl @ S| | | Preview -
o Lirary | @ Training |
Name Concept/Introduction for: @ Training
= Qs e
E] =mA((DuntsRetelvah\e Glossary
i G| AR-Create a Holiday Calendar Language English
-G8 AR-Inquire Transaction Summary Name Training
L G| AR-Setup Lockbowes Resolution 1024 x 766
=~ ) General Ledger Template Default
£ 1D 6L Budgeting = waorkflow
- Test Topic Assigned to
| Test Topic2 State
+&) GL-Enter Budget Amourts
Language
DeFault language For content
¥, The document(s) selected are
readonly. To change
piopetties, check oLt the
selection
22 orline

Step Action

33. Publish the content to stand alone topic files.

Click the PUBLISH icon.

34. Click on NEXT.

35. Click on NEXT.

36. De-select the HTML Web Site option.

Click in the HTML WEB SITE checkbox.
E[HTHL web Site

37. Click in the STANDALONE TOPIC FILES checkbox.

Standalone Topic Files
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IPK Demo Account - UPK Developer
it Yiew Lk Documert Tools Administration  Help
=" | L Ga e ol (3] | [+ = | 44 %7 | @ } Player tiew =
P @ S | | preview: -
o Library | @1 Training |
Hame 4
= () Training Publish Content General
= WD Accounts Receivable | geptings defaulted based on the following: Glossary
] AR-Create a Holiday| | oeation; CiiDocuments and SettingsinrurdackiMy DocumentsiUPK 3.1 Training FlesiExercise 78 Language English
(@] AR-Inquire Transact Name Training
2] AR-Setup Lockboxes| Resolution 1024 % 768
= I General Ledger Template Default
& D 6L Budgsting Formate Standalone Topic Files b workflow
] Test Tapic = [peployment (o s ot o e g Assigned ta
- Test Topicz [player Skate
& GLEnker Budget [CIHTHL vieb Site
[ Include sound fles
=[] Documents Convert sereenshots to 256 colors
[JBusiness Pracess
Dok i [ Use encoded folder and file names
[ raining Guids Include setup for topic player
[ tnstruckor Manual
[]Test Document:
[CIMercury Quality Center
= [JReports
[ Context 1D Report
[[IMissing Sound Files
<Back | [ pubisn | [ caneal
language
efault language for content
B, The document(s] selected are
read-only. To changs
properties, check out the
selection.
Z# Online

Step

Action

38.

Click on PUBLISH.

39.

UPK displays the publishing progress for the standalone topic files.

40.

Open the folder where the content was published.

Click on FINISH.
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Ta UPK Demo Account - UPK Developer

=" =

P Bl Edt Yew LUnk Document  Tools  Administration  Help

ab B3 o sc () | 1 =] 44 F | @) i Player view

i | previou [Business Process < LB

Name

& () Trainin
= D A
= D Ge

-l

g Library @ Training

Do e and Setting do Do e p a g File B e 7A\Pub g 0
File Edit View Favorites Tools Help A p
3 € (%) -
Qo= - @ - | O searen [ roers . Enalish
Training
Address |[(23) Ci\Documents and Settingsinmurdock|iy DocumentsiUPK 3.1 Training Files\Exercise Za\Publishing Content\TPC ~ ‘ G fon 1024 % 768
Mame Size | Type Date Madfied 3 Default

File and Folder Tasks 2 ess File Folder 1/16/2008 4:37 PM pw
£ teke 2w folder %insta“er ) File Folder ] 1§18/2008 4137 PM Hto

AR-Create 2 Holiday Calendar... 292KE  Standalone TopicFile  1/16/2008 4:37 PM
& aR-Inquire Transaction Summ... 406 KE  Standalone Topic File  1/16/2008 4:37 PM
B anr-setup Lockboxes.odtpe 2,319KE Standslone TopicFile  1/16/2008 4:37 PM
) aL-Enter Budget Amounts.odtpe 812KE Standslone TopicFile  1/16/2008 4:37 PM

& Fublish this Folder ta the
Web

a2 share this Folder

Other Places

[ Publishing Content
(L) My Documents
y My Computer

& by Network Places

Details

uags for content

locumentls] selected are
nly. T changs
‘ T e ties, check aut the

T o

2 Online

Step

Action

41.

Close the window.

X

42.

In this exercise, you learned how to publish content for four (4) different
deployment options: Player Package, SCORM package for LMS integration,
HTML Web Site, and Standalone Topic Files.

End of Procedure.
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Publish for Print

Procedure

Objective:

By the end of this exercise, you will be able to publish content the following document
formats:

* A Business Process Document.

* A Job Aid.

Prerequisites:
» Existing content is available to deploy.

Step Action
1. Navigate to your UPK Training folder and open the Training module in the
Outline Editor.

" UPK Demo Account - UPK Developer

i Fle Edit View Lnk Document  Tools  Administration  Help

=N R e | G879 ) Plaver view - ERAELE it
(S B ] e -

gp Library | @ Training |

Name Concept/Introduction for: @ Training

o | T e

= () Accounts Receivabls Glossary

(| AR-Create a Holiday Calendar Language English
e G| AR-Incive Transaction Summary Name Training
2] AR-Setup Lockboves Resolution 1024 5 768
= [l General Ledger Template Default
= Workflow

= I GL Budgeting
@ Test Topic Assigned to
@ Test Topicz State
- GL-Enter Budget Amounts

Language
Default language For content

2, The documentls] selected are
read-anly. To change
propetties, check out the
selection,

52 online
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Step

Action

2.

Publish content as a Business Process Document.

Click on the PUBLISH icon.

< Library | @) Training |

PK Demo oun PK Develop
P ple  Edt Miew Lnk Document  Tools  Administration  Help
=" | B e ol (D | 3 5] 34 %7 | @) i Player view - e e
(g @ S| | G o preview: -

Hame
= () Training Publish Content
= D) Accounts Receivable

Welcome to the Publishing Wizard
This wizard wil quide you through the process of publishing content.

= I General Ledger
& ) GL Budgeting

@ Test Topic

- Test Topicz

] GL-Enter Budget

Ta publish, you wil:
1. Pick @ publishing destination directary
2, Sek publishing formats and optians

3, Publish

Specify your publishing destinatian:

2l

General

[ClBocumants and Sattingstomurdockiity DorumentsiPK 3.1 Training Files|Exercise 74

To continus, dlick Next.

Glossary
Language English
Hame Training
Resalution 1024 % 768
Template Default

F workflow
Assigned to
State

language

efault language for content

The document(s] selected are
read-anly. Tochange
propeties, check aut the
selection

% Orline

Action

3. Choose a different publishing destination.

Click on BROWSE.
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UPK Demo Accoun

Fle Edt View Lk Document

=" 1T = ——

K Developer

Tools

Administration

PRERR: N4

Help

o

i Player view ()

=|EEOE S

gy @ S0 [ | e | Previen [ Eusiness Process

o Library | @4 Training |

Hame
= () Training
& [ Accounts Receivable
AR-Create a Holiday|
AR-Inquire Transactj
AR-Setup Lockhoes)
= I General Ledger
= I GL Budgeting
@ Test Topic

@] Test Topicz
GL-Enker Budget

Publish Content

Welcome to the Publishing Wizard

This wizard wil quide you through the process of publishing content.

Tap Browse For Folder

1
2. 5d  Select the publishing arget Folder.
3P

1) oalG
123 Orientation
1) Pre-sales

B3

les\Exercise 74

Team
() Telecommunications
) Travel -
(= () UPK 3.1 Training Flles
() Exercise 14
() Exercise 4G
53 Exercisz 78 v

[ mMokemewrolder | [ ok | [ cancdl |

General
Glossary
Language English
Hame Training
Resolution 1024 3 768
Template Defaulk
F Workflow
Assigned ko
State
language
eFault language for content
&y The document(s) selected are
readonly. To change
properties, check out the
selection.
Z# Online

Step Action

Make Mew Folder

Click on MAKE NEW FOLDER.
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Tl UPK Demo Account - UPK Developer

P Ele  Edit

View Lnk Document Tools  Administration  Help
= | 5] e F ol | | (£ 2] 44 %% | @) i Player view o
Pgh @ &) e B | Rreviswn [Business Process v B
g Library [ @ Training I x
Name nten - )
- () Training Publish Content [ | Syrem—
=] =ﬂ)3 #ccounts Receivable Glossary
AR-Create & Holiday Welcome to the Publishing Wizard Languags Engiish
AR-Inquirs Transacti This wizard will guide you through the pracess of publishing content. Hame Training
AR-Setup Lockboxes, Resolution 1024 x 768
= U General Ledger Tom Browse For, Folder. Template Default
& I 6L Budgeting . P H workflow
&) Test Topic 2.5 Select the publishing target folder, Assiared to
3P
| Test Topic2 State
- 5| GL-Enter Budgst
() Pre-5ales A
Spq ) RaD
E () Snaglt Catalog les\Exsreise 74
() STC IDL SIG
E () Team
() Telecommunications
1 Travel
(= () UPK 3.1 Training Flles
() Exercise 14
() Exercise 4G
(23 Exercise 74
|23 Exercise C
A
Tog
Mok MewFalder | [ ok ][ camcel |
language
eFault language for content
¥y The document(s) selected are
readonly. To change
piopetties, check oLt the
selection
22 orline

Action

Type Exercise 7B in the NEW FOLDER field.

Click on OK.

Click on NEXT.

Click on NEXT.
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IPK Demo Account - UPK Developer
it Yiew Lk Documert Tools Administration  Help
=" | L Ga e ol (3] | [+ = | 44 %7 | @ § Player tiew =
P @ S | | preview: -
o Library | @1 Training |
Hame 4
= () Training Publish Content General
= WD Accounts Receivable | geptings defaulted based on the following: Glossary
] AR-Create a Holiday| | oeation; CiiDacuments and SettingsinrurdockiMy DocumentsiUPK 3.1 Training Flles\Exerdise 78 Language English
(@] AR-Inquire Transact Name Training
2] AR-Setup Lockboxes| Resolution 1024 % 768
= I General Ledger Template Default
& D 6L Budgsting Formate Deployment E workflow
2] Test Tapic To see aptions for the publishing formats in this categary, select of highiight Assigned ta
@] Test Topicz the format under Deployment. State
& GLEnker Budget [CIHTHL vieb Site
[ Package
[ standalane Topic Files
= []Documents
[JBusiness Pracess
[ 30b #id
[]Training Guide
[ tnstruckor Manual
[]Test Document:
[CIMercury Quality Center
= [JReports
[ Context 1D Report
[[IMissing Sound Files
language
efault language for content
B, The document(s] selected are
read-only. To changs
properties, check out the
selection.
Z# Online

Step Action

9. Click in the BUSINESS PROCESS checkbox.

10. Click on PUBLISH.

11. UPK displays the publishing progress for the Business Process Document.
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PK Demo Accoun K Develope

P Ele  Edt View Lk

=N | gl

Document  Tools

sid]

Administration  Help

| ECa T e

Flayer View -

el a

| Previewn

g Library | @ Training |

Hame
= () Training
= D) Accounts Receivable
L G| AR-Create a Holiday
2] AR-Inuire Transact
(& AR-Setup Lockboxes|
(=~ D) General Ledger
& I 6L Budgeting
-] Test Topic
@ Test Topicz
- &) GL-Enter Budget

Publish Content

Publishing Complete
You have completed the Publishing Wizard

Your content was published to the following location:

€:Documents and SettingsinmurdockiMy DocumentsiUPK 3.1 Training FlesiExercise
7B\Publishing Content|EPD

Mow that the publishing wizard is complete. you can:
Launch the content automatically

(%) Open the Folder whers the conkent was published
) Close the Publishing Wizard

Zl’
E3L ceneral
Glossary
Lanquags Enalish
Name Training
Resalution 1024 x 765
Template Default
b workflow
Assigned to
Skate
| anguage
efault language for content
%, The documents) selected are
readanly. To changs
propeitiss, chack ot the
selection
2% Orline

Step Action

12.

Click on FINISH.

Open the folder where the content was published.

13.

Open the documents and review.

Close the window.
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% UPK Demo Account - UPK Developer

P Fle Edt Yiew LUnk Document  Tools  Administration  Help
R B B @) Feerven ERLELS s
P @ &) | | Preview: -
cobirary | @ Training |
Hame Concept/Introduction for: @ Training o= 4]
= Concept = General
& I Accounks Receivable Glossary
i &8 AR-Create a Holiday Calendar Language English
L G| AR-Inguire Transaction Summary Name Training
2] AR-Setup Lockboxes Resolution 1024 % 768
= 1D General Ledger Template Default
= i) GL Budgeting = wWorkflow
@ Test Topic Assigned ko
@] Test Topicz State
] GL-Enter Budget Amourts
Language
Defaul: language For content
&y The document(s) selected are
readonly. To change
properties, check out the
selection.
% Online

Step

Action

14.

Publish content as a Job Aid.

Click on PUBLISH.

15.

Click on NEXT.

16.

Click on NEXT.

17.

De-select the Business Process.

E:u-_:ine:'.-_: Process

Click in the BUSINESS PROCESS checkbox.
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PK Demo oun PK Develope

P Bl Edt Yew LUnk Document  Tools  Administration  Help

=N || R [  %F | @) F Plaer view EER e i e e
LS B i ) e .

g Library | @ Training |

Hame
= ) Training Publish Content
=~ ) Accounts Receivable

L G| AR-Create a Holiday

Settings defaulted based on the following:

Location: C:\Documents and Settingsynmurdockiy DocumentsiUPK 3.1 Training Files\Exercise 78 =
- 8| AR-Inquire Transacti =
“ &) AR-Setup Lockboxes]
=~ ) General Ledger

& I 6L Budgeting Formats Business Process

~ 3| Test Topic (= []Deployment

@ Test Topicz [CIPiayer

-] GL-Enter Budget [IHTHL vich Site

[JLMS Package

[]5tandalone Tapic Files
= []Dacuments

[ae.
[]20b aid

[ Trairing Guide

[]instructar Manual

[ Test Document

[IMercury Quality Center
= [JReports

[]Context 1D Report

[Iissing Sound Files

™

&

Glussary
Languags
Hame
Resolution
Template:
Workflow
Assigned ko
State

language
ef ault language for content

The document(s) selected are
read-anly. Tachangs
propeties, check aut the

selection

English
Training
1024 x 768
Default

2 Online

Step Action

18. Click in the JOB AID checkbox.

19. Click on PUBLISH.

20. UPK displays the publishing progress for the Job Aid.

21. Click on FINISH.

22. View the documents.

Close the window.

23.
Document and Job Aid.
End of Procedure.

In this exercise, you learned how to publish content for a Business Process

Page 42




	Roadmap to UPK 3.1 Session 1
	Record a New Topic
	Creating Documents and Building an Outline
	Deleting Content from the Library
	Publishing for Deployment
	Publish for Print


