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Roadmap to UPK 3.1 Session 2
Re-Record a Topic

Procedure

Objective:

By the end of this exercise, you will be able to do the following:

» Re-record a topic so as to replace screenshots and actions without changing custom text.
» Save the changes and return to the Outline Editor.

Prerequisites:
» Recording defaults have been set.
» An existing topic is available to edit.

Step Action

1. Navigate to and open a topic to re-record.

Ensure the topic has been checked out to allow edits.

2. Navigate to the first frame where re-recording should begin. Then, initiate
the re-record function.

Click on the Edit menu.
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& Topic Editor - AR-Setup Lockboxes

| Ele [t wew Gots Insert Celete el

4r M| kR|@

Re-racord Topic

& Recaphure Action

I 3 Recaphure Screenshot

E @ Recapture Context ID

ModiFy End Eoint

<= Set Action a5 Default

=4 Edit Scresnshot

T@ Auta Seresnshot
B8] Inchude Screenshar

) Don't Inchude Screenshot

Frame ID: 1

@ %

The {ackboxes window opens.

Click the BATCH SOURCE field's
List of Values icon.

@

&%= A | @=En | Display:  |Player - Semlt/ Ty It - ‘

Address

Contact
Telephone

]

Bank Origination Mumber |

Accounting Flexfield l

Accounting Flexfield Description

| — Bubble Propetties —————— x

ok L X[ AW

The {ockboxes window

opens.

Click the BATCH SOURCE
[ & 87

b&» | BEETR

— Action Propetties —————— x

Keyboard -
I~ Altkey [~ Control key [ Shift key
Application:  Oracle E Business Suite

Obiect type: -
Obiect name

Delay time (s} [7.0 =
Bo&|@|d
Key: [Tab ~] Charkey: [

Step Action

3. Click the Re-Record Topic menu item.

| Re-record Topic
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Re-recorder - AR-Setup Lockboxes

Press PrintScreen to record.

Mest screenshot records: Left click on Pushbuttan <Operating Urits
Last recorded event; Frame Screenshot

Finish

Preview of Original

F—# The Lockboxes window
opens.

Click the BATCH SOURCE
Gperating Unit .ﬁeld's List of Values
icon.
Yigion Operations
Wision Corporation
Wision Services
Wision Project Miy
Wision Services R+D
Wision Communications .
Wision Financial Semvices
Wision Project Manufactur...

Addres]

Contan
Telephor|

Bank Origination Mumbi

Accounting Flexfie

Accounting Flexfield Description

Step Action

4. The UPK Developer Recorder opens with a preview of the existing screenshot
to replace. As you re-record, bubble text also displays to the right of the
screenshot. Use these instructions to guide you during the re-record process.

In Oracle, verify you are at the beginning of the procedure before recording.
As you re-record the topic, use the [PrintScreen] key to re-record each frame.
Remember, follow each frame's instructions verbatim. If you choose not to do

so, the text will no longer align with the appropriate frame and additional
editing will be required.

Practice re-recording other topics of your choice.

In this exercise, you learned how to re-record a topic.
End of Procedure.
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Create a Custom Publishing Style

Procedure

Objective:

By the end of this exercise, you will be able to do the following:
» Create a custom style with language and logo changes.

* Publish a document using the newly-defined style.

Prerequisites:
» Read/Write access to the System folder is available.

Step Action

1. Navigate to the Library tab.

" Content - UPK Developer

i Fle  Edit  View Document t  Tooks  Administration  Help

= tetaga oc g |3 L] 4 F | @ | vetais tiew = e R = = e ey

Falders Nams Checked out by | Last modified date: Version Type

<l ) Import

=) oracs 111

) System

) UPK 3.1 Class

Step Action

2. Expand the Library Folder structure.

Click on the (+) in the Folders region.
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Step Action

3. Expand the System folder.

Click on the [+] icon next to the SYSTEM folder.
&

" Content - UPK Develaper

P Fle Edt Yiew Documen! t Tools Adwinistration Help
M ek X B D e Foesven [T R AR
LG N e | preview: -
< Library ‘ x|
Folders Name Checked out by | Last modified date WVersion Type
EP | ) Tport
{2 Import [ Oradke 11i
1) Oradle 111 () System
=1 system ) UPK 3.1 Class
B9 Trons
) Publishing
) Roles

[+ Templates
{2 UPK 3.1 Class

< | gon:
Step Action
4. Expand the Publishing folder.
Click on the [+] icon next to the PUBLISHING folder.
5. Expand the Styles folder.

Click on the[+] next to the STYLES folder.
=
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"l Content - UPK Developer

i Fle Edit View Document Tools Administration  Help
gl o X B o D e oo 2[R T 2 ] G
P @ el) oo | i B ) previsun -
< Library ‘ x|
Folders Name Checked out by | Last modfied date Version Type
[E | =) Tpart
{2 Import. () orade 110
1) Oracle 111 ) System
2 System ) UPK 3.1 Class
) Teons
gb Publishing
@) Help Menu Integration
= Styles
H G-23) User Praductivity Kit
{2 Roles
) Templates
) UPK 3.1 Class
£ >
2 Online

Step

Action

5 styles |

Click on the STYLES folder.

Create a new folder.

Click on the FILE menu.

Point to NEW.
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A F | @) i Detais view == NEE N e =R S N
i| o Cpen... O g Module... | -
Close Section, ., %]
i save ks | & 1o
B & Topic... Name Checked out by | Last modisd date Version Type
Saveds.. CHHSHF+A | (B pockage [ User Productivity Kit
I @l ek Page By pata 12062007 32254 P 1 Package
Preview #] Glossary
Work Offfine
{2) User Productivity Kit
L) Reles
) Templates
B ) UPK 3.1 Class
< >
Z# Online

Step Action

9. Click on Folder.
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Td Content - UPK Developer

: Fle Edt Yiew Doument Inok  Administration  Help

AT RN R E . N HeReif: R AR

i gh ) ) B ) praview: | ~L&3
< Library

Details View

Folders Mame
[ User Productivity Kit

&y pata

Erge |

12 Import:

1) Oracle 111

= System
) Teons
gb Publishing
@) Help Menu Integration
. 2 Syles
: (-2 User Productivity Kit
{2 Roles
) Templates

{2 UPK 3.1 Class

Enter the name of the new folder;

/| Checked out by | Last modified date

12/6{2007 3:22:54 PM

Create new folder %]

Version

1

Type

Package

>

2 Online

Step Action

10. Name the new folder.

field.

Type Gomex Group in the ENTER THE NAME OF THE NEW FOLDER:

11. Click on OK.
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@ Content - UPK Developer

i Fle Edt View Document Took Administration  Help

Er=? |k Ga X O] \ BT e

Details View

] |==NeE R = RN e NRE

R CR NN

| Previews: -

e Library ‘

Feldzrs Marne
B!
1) Impart
{2 Oradle 11i
21 System
EH2) Tcons
=13 Publishing
{2 Help Menu Integration
L BT Styles
) Group
(-2 User Productivity Kit
{2 Roles
) Templates
{2 UPK 3.1 Class

Checked out by | Last medified date

Wersion

Type

>

Z# Online

Step

Action

12.

Expand the User Productivity Kit folder.

&

Click on the [+] icon next to USER PRODUCTIVITY KIT.
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: Fle Edt Yiew Domument Inok  Administraion  Help

= I RN N = W QK| | | AT e

Details View

=N v T

L O o] ik B ] Praieu -

< Library ‘

Folders Mame
)
12 Import:
{2 Oradle 11
= System
) Teons
(=5 Publishing
{5 Help Menu Intearation

i zh-cHs

3 Roles
HED) Templates
£ UPK 3.1 Class

Checked out by | Last modified date:

Version

Type

>

2 Online

Step Action

13.

Right click on the EN folder.
[ en |

Duplicate the contents of the English folder to create a new style and also
keep the default style available.
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% Content - UPK Developer
i Fle Edt View Document Tooks Administration  Help

AT I RN I W N | | 84 F | @ i Details view

| Preview: -

o WEE = R S

il i i
s Library ‘ (%]
Folders Name Checked out by | Last modfied date Version Type

B!
1) Impart
{2 Oradle 11i
= System
EH2) Tcons
=3 Publishing
{2 Help Menu Integration
1 Styles
{h Gomez Group
53 User Productivity Kit
S
e

2 pen
7 MNew Folder
% checkIn...
L& Check Out...
1 Get...
of | Cut
53 Copy

4 paste

Paste Special...

~Z)Roles | % peets

Renane
Expand
Collapse

[2F | Properties...  F4

< >
Z# Online

Step Action

14. Click on COPY.

| =3 | Copy |

15. Right click on the GOMEZ GROUP folder.

P
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" Content - UPK Developer

| \

: Fle Edt Yiew Domument Inok  Administraion  Help

BT e

Details View -

= NEE el o S S

N ] I =F

| i

O | Breviews

< Library ‘

Folders
1

12 Import:

{2 Oradle 11
= System
) Teons
(=5 Publishing

= Styles

= User

=%
=%

3 Roles
HED) Templates
£ UPK 3.1 Class

R o

{2 dq 7| Mew Falder
g: & checkin...

e
e

i
D
on| | Paste Special.
276 3¢ pelete

{5 Help Menu Integration

A cren

[ checkout...
21 Get...

| oY cut
153 gopy

Pasts

£ g &

Rename
Expand
Collapse

Properties...  F4

Mame

Checked out by | Last modified date:

Version

Type

>

2 Online

Step Action

16. Click on the PASTE SPECIAL... menu item.

Paste Special...

Page 12




‘, Solbourne

Training Guide
Roadmap to UPK 3.1 Session 2

A Content - UPK Developer - [=]x]

i Fle Edt View Document Took Administration  Help

H A ] I S ol | | BT e

Details View

o = R e R M= R e SR )

Leh s s | | | Previen:

e Library }

Folders
B!

1) Impart
{2 Oradle 11i
= System
) Irons
£ Publishing
{2 Help Menu Integration
B Styles
+{) Gomez Group
£+ User Productivity Kit
S
e
Sen
Dhes
£ esemx
fr
& frca
it
D
=n
S
Dt
]
D eh-cHs

) Roles
) Templates
{2 UPK 3.1 Class

Marngz.

Paste Special

Paste document as:

Duplicate (selection and related)

Result

Creates a new copy of the selsction only
and maintains links ta the original related
documents.

Checked out by | Last medified date

Wersion

Type

>

Z# Online

Step

Action

17.

[Duplicate (selection and related)

Click on DUPLICATE (SELECTION AND RELATED).

18.

Click on OK.

19.

UPK displays the copying progress for the duplicate.

20.

[ esmx |

Copy the default Spanish style folder.

Right click on the ES-MX folder.

21.

| =3 | Copy

Right click on the COPY menu item.

22.

Laraup

Right click on GOMEZ GROUP.

Paste the style in the Gomex Group folder.
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" Content - UPK Developer

A=

: Fle Edt Yiew Domument Inok  Administraion  Help

ek a0 s ] @) ossisvien o [ b B

Pl e

[ B pice: -

< Library ‘

EEX

Folders

1

12 Import:

{2 Oradle 11

2 System

) Teons

(=5 Publishing

{5 Help Menu Intearation
= Styles

) Roles =/ Collapse
M) Templates | [3F Froperties..  F4
£ UPK 3.1 Class

Mame Checked out by | Last modified date:

Sen

5
24 User p{ | 2PEn

) da| 2| Mew Folder

Dde| % check ...

Den

Des|
e Gt
o cut
2 fr
ot
D
= Pasts Special...
Cno| % pelete

D

D
=Ty Expand

L4 check Out...

+
53 Copy
k=

2y Paste

Rename

Version Type

>

2 Online

Step

Action

23.

Click on the PASTE SPECIAL...menu item.

| Paste Special... |

24,

Click on DUPLICATE (SELECTION AND RELATED).

[Duplicate fselection and related) |

25.

Click on OK.

26.

UPK displays the copying progress for the duplicate.

27.

Click on the GOMEX GROUP folder.

Gomez Group

28.

Open the EN folder.

Double-click the EN folder.

]
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ontent - UPK Developer

Fle Edt View Document Tools Adwinistration  Help
T |k Ga X O] \ |48 | 9} etsis view = MR E o = N A S
Ll e | Previews: -
a0 Library ‘ (%]
Folders Marme Checked out by | Last modified date Version Type
B ) Business Process admin 1/9[2008 34556 PM New Publishing Pr...
1 Import Context 1D Repart adrmin Hew Publishing Pr...
1) Oracle 11i HTML weh Site admin Hew Publishing Pr...
= System Instructor Manual adrmin 1/9[2008 34538 PM New Publishing Pr...
Tcons Job Aid admin 1/9[2008 3:45:33PM New Publishing Pr...
EHC Publishing LM Package adrmin 1/9[2008 3:46:23PM New Publishing Pr...
{2 Help Menu Integration WMercury Quality Certer admin 1/9[2008 3:46:08 PM New Fublishing Pr...
B Styles Missing Sound Files adrmin 1/9[2008 3:46:27PM New Publishing Pr...
=+ Gomez Group Flayer Packags admin 1/9[2008 3:4SS0PM New Fublishing Pr...
= Standalone Topic Files adrmin 1/9[2008 34604 PM New Publishing Pr...
L iEesmx Test Dacument admin 1/9[2008 3:46:09 PM New Fublishing Pr...
54 User Praductivity Kit Trairing Guids adrmin 1/9[2008 3436 PM New Publishing Pr...
Dda
S
Den
s
£ esemx
=
) frca
=
D
©n
o2
DRt
S
D eh-cHs
) Roles
{2 Templates
{2 UPK 3.1 Class
< >
Z# Online

Step

Action

29.

Open the Business Process style document.

Double-click on BUSINESS PROCESS.
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" Content - UPK Developer

: Fle Edt Yiew Domument Inok  Administraion  Help

Hene | — [FoRSE - AR -ER A
g | o e | Rreviewn -
g library | =3I Business Pracess | 4
Location: [ A | 41 ] add Files
P @ w8y g = S N |
scss  AfteiConcept. BeforsConce.. bulderdos  Buiderdot  configsml  docfisldsxst  dummyaml framelink_ds.. langfilexst  linkrssolverp... packagsfite.. PostDos.dos
s e s om s s 5 3 B = = =
prpintxml  prprintinfo.sml pr.selection....  PreDoc.doc  preview.proj.. printresourc...  prnt_logotf  pintbubble.xsh procedurep...  procedwe..  projectxml  selectionres..  style.xml

templatexsl ksl toc.itemsO0.. toc.items? xslt topic.items.xsht  topiclink. kst tree.items0.xsl hee.items] skt

2 Online

Step

Action

30.

Copy a custom logo (print_logo.tif) from the UPK 3.1 Jumpstart Class folder
on your desktop.

Paste the logo in the style document.

Right click in the Business Process document region.
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IPK Developer E @
i Fle Edt View Document Took Administration  Help
TN TN RGN g | | AT e} - = MEE e F
Pl b oel] o | Previews: -
g Library Business Process | (%]
Location: | A | 31 &) add Fies
B =0 =B 5 5 2 A =
acss  AfterConcepl.. BeforeConce.. bulderdoc  Builderdot  configsml  docfieldsxsh  dummyml  framelink_de...  langflexsk  Inkiesolverp... packagefite... PostDoc.doc
<@ <@ @ﬂ <@ <@
prpiintsml  prprintinfo.uml prselection... PreDoc.doc preview.proi.. prntresours.. print_logolf printbubblexsh procedurep.. procedwisi.  projectaml  selectionres..  stylesml
Wiew v
templatexslslt toctemsOl... tocitems?.xsk topic.temsxsht  topiclink.xsh  heetemsOush reetems1. kst
Arrange Icons b
Refresh
Paste
New Folder
Z# Online

Step

Action

31.

Click on PASTE.
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Ta Content - UPK Developer

: Fle Edt Yiew Doument Inok  Administration  Help

N TN e o N RN e ARCON ) e -

e i B | Pravien ] L
<o Library | +2Ji Business Process I a
Location: [ A | 41 ] add Files

5% ®m w5 > 3P EE W

scss  AfteiConcept. BeforsConce.. bulderdos  Buiderdot  configsml  docfisldsxst  dummyaml framelink_ds.. langfilexskt  linkrssolverp... packagsfite... PostDos.dos

<@ <@ @j o @5 <@ @5

= = = =1l Confirm File Replace = = =

prprintxml  prprintinfo.sml pr.selection....  PreDoc.doc| projectxml  selection.res...  style.xml

i) This folder already contains a file named ‘print_loga, TIF',

Would you ke to replace the existing file

templatexslest tocitems... tocitemsTusl topiciterns s
177 KB
modfied: Today, January 09, 2008, 3:45:56 FH

with this one?

699 KB
modfied: Wednesday, December 19, 2007, 12:14:06 AM

2 Online

Step Action

32. Click on YES.

33. Close the business process style document.

Close the window.

E|
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i Fls Edt View Document Tooks  Adwinistration  Help
= TR [ R vy N |+ - |8 7] @ etails Yiew - .i
Pl sl oo | | previen: ~ L&
< Library | + 21 Business Process ] a
Lacation: 4 | 31 &) addFies
acss  AfeiConcepl.. BefoeConce.. bulderdoc  Builderdol  configsml  docfieldsssl  cummpaml  hamelink_de... langfilesst  linkresalverp... packagefite... FostDec.doc
prprintaml  prprintinto aml prsslection . PreDoc.doc  previewprol . printresours..  print_logo.ti piintbubbls sk procedurep . procedusX . projsctuml  selectionres . styls sl
templatensl sl toc.tems0.. toc.tems sl topic.
The document "Business Process" has bisen changed In the editor. Do you want ko save
the document?
] [ cancal |
Z# Online

Step Action
34. Click on YES.
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i Fle Edit View Document Tools Administration  Help
=M R . e )| \ |88 ¥ | 9 i vetsls view = e Nl = N T s
P @ L)oo | B ) previsun -
< Library ‘ x|
Folders Name Checked out by | Last modfied date Version Type
B | v
{2 Import v 1/9/2008 3:45:34 PM New Publishing Pr...
1) Oracle 111 v adrmin 1/9[2008 34611 PM New Publishing Pr...
= System v admin 1/9[2008 3:45:38 PM New Publishing Pr...
) Trons v adrmin 1/9[2008 34533 PM. New Publishing Pr...
=+ Publishing v admin 1/9[2008 3:46:23PM New Publishing Pr...
{5 Help Menu Intearation o 2 Mercury Quality Center adrmin 1/9[2008 34603 P New Publishing Pr...
1 Styles 2 Missing Sound Files admin 1/9[2008 3:46:27 PM New Fublishing Pr...
EH3 Gomez Group 2 Player Package adrmin 1/9(2008 34SS0PM New Publishing Pr...
Cen 23 standalone Topic Files admin 1/9[2008 3:46:04 PM New Fublishing Pr...
= esmx 2 Test Document adrmin 1/9[2008 34609 PM New Publishing Pr...
=5 User Praductivity Kit 2 Trairing Guide admin 1/9[2008 3:45:36 PM New Fublishing Pr...
= da
Dds
e
Des
&= sz
o
&= freca
i
Dia
&
=
D
sy
£ zh-cHs
{2 Roles
HED) Templates
{2 UPK 3.1 Class
£ >
2 Online

Step Action

35. You must check in the document prior to using the publishing style.

Click on the CHECK IN icon.
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:Fle Edt Yiew Document Iools Administration Help
T JfBa s X 2] | |48 ¥ | @) i petais view S ]| =Nee AR =i A
L S sl o | g | Preview: -
g Library }
Folders Name Checked out by | Last modi=d date Version Type
=1y 3 Business Process admin 1/9/2008 35404 PH Hew Publishing Pr...
1= Impart Conkext ID Report admin 1/9/2008 3434 PM Hew Publishing Pr...
{2 Orade 11i HTML wieh Site admin 1/9/2008 3:46:11PM Hew Publishing Pr...
= 5 System Instruckor Manual admin 1/9/2008 3438 PM Hew Publishing Pr...
) Teons Job nid admin 1/9/2008 3:45:33 P Hew Publishing Pr...
&3 Publishing . & . 1/9/2008 3:46:23PM Hew Publishing Pr...
{5 Help Menu Integration Check In Comment Ll 17912008 346008 FM Hew Publishing Pr...
55 styles Provide check in comments for ‘Business Process' 11572008 346,27 PH1 iz Publting Pr..,
=+ Gomez Group 1/9/2008 3:45:50PH Hew Publishing Pr...
Ll en 1/9/2008 34604 PM Hew Publishing Pr...
L iesmx 1/9/2008 3:46:03 P Hew Publishing Pr...
54 User Praductivity Kit 1/9/2008 34IEPM Hew Publishing Pr...
Cda
=
Epen
Des
£ e
=
£y frea Apply same comment: to all documents
o
D
@n
S
Dt
D
zh-cHs
~{3) Roles
) Templates
{2 UPK 3.1 Class
< |
Z# Online

Step

Action

36.

Provide a check in comment.

Type logo added in the CHECK IN COMMENT field.

37.

Click on OK.

38.

Publish content using the new style.

Navigate to your UPK Training folder.
- System

39.

Double-click on the ACCOUNTS RECEIVABLE section.

Accounts

40.

Click on the PUBLISH icon.

41.

Click on BROWSE.

42.

Select a folder to publish.

43.

Click on Ok.
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Step Action

44, Click on NEXT.

45, Click on NEXT.
[ mexts |

i Fle Edit View Lnk Document  Tools  Administration  Help
=R 1] S M| oo 7)) Poyer view S s P e = = A e
igh @ &[5 B | Preview SesItibode = 8
e Library | @ Accounts Payable | a
Hame
= () Accounts Payable Publish Content
o ) Setup
| 01 MEC - Impart Tra Select Publishing Options
] Entsr Vendor Type Set the advanced options ko be used for this publishing process.
2| Enter suppliers A
. G| Enter Spacial Calend il
&2 Suppliers .
@ Py For Geods and Servi Advanced Publishing Options N
&2 Payment Batches Category and Language
g Single Payments k 5 Category:  User Productivity Kit
&2 Prepayments Language:  English
@ Generate Expense Repo —_ Use cther publishing settings
&2 Reports, Inquiry 1 Interface &
@ Period End Closs Impart Settings Apply
Remaining &
1 F Content Included - 5
@ Publish local content =
() Publish server content
honth-end close
To continue, dick Next.
< Back ] [ Next = } [ Cancel
Z# oOnline

Step Action

46. Change the Advanced Publishing Options to select the new style just created.

Click on CHANGE.
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Fle Edt View Lk Document Tools  Administration  Help
HiE=A | ] e | | | 84 F | @ i Player view
i @ )| 25| o B | Preview Sec It Mode -
—= e
g Library | @ Accounts Payable ‘ (%
HName
= () Accounts Payabls Publish Content
- 1D setup
| 01 MEC - Tmport Trar Select Publishing Options
Erter Vendor Type Set the advanced optians to be used for this publishing process.
Enter Suppliers ~
Enter Special Calend. il
- Suppliers
& Pay For Goads and Servi Advanced Publishing N
~ & Payment Batches Set Category and Language
& Single Payments 1
& Prepayments ES;I\T; ‘:{'\; category and the language you are
& Generate Expense Repo) '
- Reports, Inquiry Cateqary: Interface &
@ Period End Close Apply
Languagsi | Englsh Remaining a
>
of
ntonth-end close
To continue, dlick Next
<Back | [ met> | [ caneal
Z# Online

Step

Action

47.

Click on the CATEGORY field's pull-down menu arrow icon.
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ontent - UPK Developer

P Bl Edt Yew LUnk Document Tools  Administration  Help
= | 5] [ R F ol | | 48 F | @) § Player view
P @ E | 25| S| Preview: SeeTt!Mode -
g Library | @] Accounts Payable ‘ a
hame
= () Accounts Payable Publish Content
= D setup
I @) 01 MEC - Import Tra Select Publishing Options
& S| Enter Yendor Type Sek the advanced options ko be used for this publishing process,
(] Enter Supplisrs A
Enter Special Calend =
Advanced Publishing 0 3
B Payment Batches Bl Set Category and Language
- Single Payments Catg
@ Prepayments Lang ESE\?MT; category and the language you are
&gk Generate Expense Repo e o g
& Reports, Inquiry Cakegory: | User Productivity Kit Interface &
-~ Perind End Closs Gomez Growy
Language:
Cont
O]
of
nonth-end close
To continus, dlick Next.
cpak [ mwear [ cand
2 Online

Step Action

48. Click on Gomex Group.

|Gnmez Group I

49, Iick on OK.

50. Click on NEXT.
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View Lnk Documsnt Tools Administration  Help
[ N | |48 ¥ | @) } Plaver view > = WEE = N o S
igh @ )| 25| o B | Preview Sec It Mode =8
g Library | @ Accounts Payable ‘ (%
Hame
= (] Accounts Payabls Publish Content
=l Setup Setlings defaulted based on the following:
O1 MEC - Import Tratl | oeation: CHiDocuments and SertingsitoltmaniDesktopl,Comex Group
(] Enter Vendor Type
Enter Suppliers A
(&] Enter Special Calend il
@ Soppliers Formats Deployment
2 Pay for Goads and Servi 2 To see aptions for the publishing formats in this categary, select of highiight 0
& Payment Batches [Plaver the format under Deployment,
@ Single Payments E[‘rz"s";wz’ Site:
ackage
P I
@ Prepayments [ 5tandalane Topic Files
& Generate Expense Repo| = [oocuments
- Reports, Inquiry []Business Process Interface &
@ Period End Close [ e sid Apply
[ Trairing Guide Remaining -
[ instructor Manual £
[]Test Document:
[CIMereury Quaity Center
= [Reports
[[] Context 1D Report
[[IMissing Sound Files
onth-end close
Z# Online

Step

Action

51.

Business Process

Click on the BUSINESS PROCESS check box.

52.

Click on PUBLISH.

53.

Click on FINISH.

54.

Open a document to view.
E_]Dl MEC - Import Transackions... |
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T 01 MEC - Import Transactions_BPD.doc - Microsoft Word

i Fle Edt Yiew Insert Format Tooks Table indow Help  Adobe PDF  Acrobat Comments Type 5 question For help =
Qe ERASRIVEIE B9 8T RS S -@|m&aad!§TlmEsNEwRumanv‘HE(;?
— ——
o

T e T 2

Documento de proceso empresarial
Accounts Payable: 01 MEC - Import Transactions

Departamento
. Responsabilidad/funcién Admin

- Nombre de archivo 01 MEC - Import Transactions BPD.doc
Revision

Fecha de generacion de
documento

Fecha de modificacion 1192008

1/92008

Ultima modificacion por
Estado

01 MEC - Import Transactions
Activador:

Concepto

Step Action

55. Review the document. Close the window when finished.

Click on CLOSE.

56. In this topic you learned how to create a custom publishing style.
End of Procedure.
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Localize Content

Procedure

Objective:

By the end of this exercise, you will be able to do the following:
» Set up content for translation.

» Export content for localization purposes.

Prerequisites:
» Existing content is available to export.

Step Action

1. Navigate to your UPK Training folder.

M UPK Demo Account - UPK Developer

i Fle Edit View Document Tools  Administration  Help
s | 23 X | | | 44 % | @) i Detais view S E =N
g Library ‘
Folders Mame Checked out by | Last modified date Yersion
S} 2 Accounts Receivable 1{16/2008 312233 PM 3
2 Import Q AR-Create a Holiday Calendar 1/16/2008 5:36:29PM 3
=) Oracle 110 (&] AR-Inquire Transaction Summary 1{16/2008 513030 PM 5
(2 Svstem Q AR-Setup Lockboxes 1/16/2008 5:36:31 PM 4
E43 UPK 3.1 Class 2 General Ledger 1f16/2008 10:16:53 AM 1
----- Yo | LIPK Training (1D} @ Gl Budgsting 1/16/2008 3:22:37 P11 2
(Z] GL-Enter Budget Amounts 1f16/2008 322038 PM 1
‘] INFOBLOCK TEST lilﬁJ'ZEIEIE 3i22:40 PM 1
5 naw 1f16/2008 3212233 PM 1
QJ Oracle Financials Glossary 1/16/2008 4:15:04 PM 1
{3 solbourne UPK Package 1f16/2008 312240 PM 1
& Test Topic lilﬁJ'ZEIEIE 10:17:01 AM 1
| Test Topicz 1f16/2008 10:17:01 AM 1
@ Training 1/16/2008 10:16:57 &AM 1
‘] Transackion Term 1/16/2008 4:15:04 PM 1
< >
22 Orline
Step Action
2. Create a new folder to store translated content.

Right-click your UPK Training folder.
K Traini )

alnine )
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Step Action

3. Click the New Folder menu item.
|_} Mew Folder |

Type Spanish into the New Folder field.

5. Click the OK button.

6. Select the AR topics.
Click the Copy button.
7. Right-click the Spanish folder.
| | Spanish |
8. Click the Paste Special... menu item.
| Paste Special... |
9. Click the Duplicate (selection and related) list item.
[Duplicate fselection and related) |
10. Click the OK button.
11. Export the duplicated content for localization.

Click the Tools menu.

Tools

12. Click the Export menu item.
| Export » |

13. Click the Localization... menu item.

| Localization, .. |

14, Click the Browse... button.

Browse, .,

15. UPK defaults to the MY LOCALIZATION destination folder.

Type Spanish AR into the File Name: field.

16. Click the button to the right of the Save as type: field.

| Microgoft Word files [* doc)

17. The XLIFF format is used for translation tools.

Click the XLIFF files (*.xIf) list item.
[#LIFF files [ #IF) |

18. Click the Save button.

Save
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Step Action

19. Choose the source and target languages.

Click the button to the right of the Target language: field.

i Fle Edt View Document  Tools

Administration  Help

AT M RN N QME= W, | | |48 ¥ | @) } etais view e = Nee N R e A e
g Library }
Falders Name Checked out by | Last modfied date Versior|
=P €] Ar-Create a Holiday Calendar id 1/16/2008 6:30:34 PM Hew
= Impart ] AR-Inquire Transaction Summary id 11620086303 PH New
1) Oradle 11i /€| AR-Setup Lockboxes id 1/16/2008 6:30:34 PH Hew
) System v e aazconct P Hew
=55 UPK 3.1 Class Export for, Localization [5X] e —
53 UPK Training (1D, SPM N
S UPK Trairing (10) Expart content far localization bo: e
{2 Spanish 6 PM Hew
| [coipocuments and SettingsinmurdackiMy Documentsitty Localzatio] [ Browse... | fepm  ew
Selection Options
() Export my selection
(2 Export my selection and related documents
View related documents
Language
Source language: | Engiish (United States)
S I s (Linited States) v
argetlanguags: IEngich (Zimbabe) 1
Estonian
Estanian (Estonis) =
Content Includss  |Farosse
Faroese (Faroe Islands)
) Export serwer ciFinnis!
Finnish (Finland b
(&) Export Iocal confem
< >

2 online

Step Action

20. Scroll to and click the English (United States) option.
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T UPK Demo Account - UPK Developer

: Fle Edt Yiew Doument Inok  Administration  Help
E i TN [N JE Z Y o 1| \**\:ﬁ‘?\ﬂiDetaﬂsView
g Library }
Folders Name /| Checked out by | Last modified date Versior|
Bl | /S| AR-Create a Holiday Calendar id 1/16/2008 6:30:34 P New
{2 tmport W/ G| AR-Inquire Transaction Summary (34PM New
2 Oracle 11 v/ S| AR-Setup Lockboxes PM  Hew
) System Ivg Soos P Hew
=5 UPK 3.1 Class Export for Localization a3 e hew
-0 UPK Trairing (10) Expart conkent for localization ko: SPM Hew
{2 Spanish 6PM New
| [CriDocuments and SettingsinmurdockiMy Documentsitty Localizatio| [Eowse. | lopm  new
Selection Options
() Export my selection
() Export my selection and related documents
View related documents
Language
Source language:
Target language: | Spanish (Mexico) v
Content Includss
(O Export server content
® Export local content
£ >

2 Online

Step Action

21.

Click the button to the right of the Target language: field.
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T UPK Demo Account - UPK Developer

i Fle Edt View Document Took Administration  Help
AT I RN I e W N | |+ |8 | @ i Detaisview -
< Library } [x]
Falders Mame Checked out by | Last modified date Versiory
S/ &) AR-Create = Holidsy Calendsr id 116/20086:30:34 PM New
{2 Impart 2] AR-Inguire Transaction Summary id 116/2008 6:303 PM New
{2 Orade 11i V] AR-Setup Lockboxes id 116/20086:30:34 PM New
{2 System " SPM hew
23 UPK 3.1 Class Export for Localization (XI SPM hew
=00 UPK Training (10) M Export content for localization to: 5P ew
{2 panish GPM New
| [cipacuments and Settingsimurdodiiy Documentsipty Localzatio] [ Branse... | fepm  ew
Selaction Options
(O Export my selection
(%) Export my selection and related documents
View related documents
Lanquaae
Source language: | English (United States) -
Target language: | Spanish (Mexico)
~
Spanish (icaragua) u
Content Includes  |Spanish (Panama)
Spanish (Paraguay)
() Export server c{Spanish (Peru)
Spanish (Pucrto Rica} .
(&) Export Iocal cor Spanish (Spain)
5 ruqu he
< >
Z# Online

Step Action

22. Scroll to and click the Spanish (Mexico) option.
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PK Demo Accoun PK Develope BI.

:fle Edt Yiew Document Iools  Administration  Help
ERT M RN N MEEWEC A, | | |88 5| @ i vetsls view ]| =Neel] = R oA W
g Library ‘
Folders Name Checked out by | Last modified date Version|
=] |/ ] AR-Create a Holiday Calendar i 116/2008 6:303 PM New
{2 Import /] AR-Inquire Transaction Summary id 1f16/20086:30:34 P Hew
{2 Orade 11i v/ ] AR-Setup Lockboxes i 116/2008 6:303 PM New
) System Ivg Soos ? GeosianaS P Hew
=1 UPK 3.1 lass Export for, Localization X T
-0 UPK Trairing (10) " Export content for localization ta: SPM Hew
{2 Spanish . 6PM New
| [CriDocuments and SettingsinmurdockiMy Documentsitty Localizatio| [Eowse. | lopm  new
Selzction Options
() Export my selection
() Export my selection and related documents
WView related documents
Language
Source language: | English {United States) v
Target language: | Spanish (Mexico) v
Content Includss
(O Export server content
® Export local content
< >
2 Online

Step Action

23. If the content is in a checked out status, select the EXPORT LOCAL
CONTENT option.

Click the Export local content option.
I@ Export local content |

24. Click the OK button.

25. Navigate to the MY LOCALIZATION folder.

The XLF file is available in the specified location.

26. In this exercise, you learned how to prepare and export content for
localization purposes.
End of Procedure.
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