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Manager Approves
Request and Manager logs
Initiates an Assessment for Into Self-Service
The EPC Project Manager and Creates an
Certification ‘ Assessment for
The Employee

Employee Requests
Approval to Participate
In Certification
Process

v _

@
11 Subject Areas: Courses (LMS) Rating Scale .
Contracts Contracts | Not started

Contracts Il In Progress

Contracts I Classes Completed Choose the

Change Orders Proficient “EPC Project

Manager
Engineering Certification”
Procurement template
Construction

In order to be certified, the candidate must achieve “Proficient” Rating in all
11 subject areas. Each subject area includes 3 Courses (set up in LMS)
AS WELL AS one successful interview with the Subject Matter Expert (SME).
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Manager Action: Initiate Certification Process

[

ORACLE

Diagnostics  Preferences  Close Window

£y F O
p— p—
Setup Details  Overviews  Padicipants  Review

Create Standard Appraisal: Setup Details

( Cancel | ( Save as Draft | ( Transfer to Appraisee | Step 1 of 4

Employee Name Boyle, Mrs. Louise Employee Mumber 1874
COrganization Email Address LBOYLE Business Group Burns & McDonnell
Enter the start and end dates for the period covered by the appraisal, and select an appraisal termplate. All other details are optional or defaulted. You can save your

work at any stage, or you can delete the appraisal by clicking Cancel. Click MNext to add further detail, but note that you cannot change the template or assignment once
you have done so.

= |ndicates required field

Appraisal Purpose

* Period Start Date

(example; 20-Jun-20077

= Period End Date | 20-Jun-2007

Template EPC PM CERTZ

= Appraizal Date

Mext Appraisal Date |:|
Assignment Mumber 1874

= Main Appraiser |F'a|mer, tdr. Blair D. (Blair)

v]

4

'

(Cancel | ( Save as Draft | ( Transfer to Appraisee | Step 1 of 4

Diagnostics | Preferences | Cloge WWindow

Cu:upyrlgkft 2000-2004 Oracle Corporstion. Al rights reserved. Privacy Statemert
About this Page rvacy Slglement
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@ Done
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Manager Action: Set Proficiency ratings to
4- Not Started

Fa
DRACI_E' Diagnostics  Preferences  CloseWindow |
Y
O—O
Setup Details  Owverview  FPardicipants Review
Create Standard Appraisal: Overview
(Cancel | ( Save as Draft | ( Transfer to Appraisee | | Back | Step 2 of 4
Effective Date 14-Feb-2007
Employee Name Boyle, Mrs. Louise Employee Mumber 1874
Crganization Email Address LBOYLE Department  Corporate Human Resources
hManager Palmer, Mr. Blair D. (Blair) Job  ACC500.Accounting Manager
Salary Basis  Exempt Salary
Competencies
Click Add Competencies to add the competencies against which to measure performance and record your evaluation. If no competencies are displayed, click Default
Job Competencies to view competencies attached to the job. Clicking Delete remaves the competency from this appraisal only.
| Default Job Competencies | | Add Competencies |
Competency Current Proficiency Level Proficiency Rating Update Details Delete
Change Orders2[3) V’.@ ﬁ i}
Construction2[3) 1-Proficient 5 ﬁ il
2-Courses Completed
Contracts2/2) 3-In Progress o ﬁ m
EngineeringEE 4-Mot Started 3 ﬁ Em']\
Procurement2[3) Vlﬁ) ﬁ i}
Objectives
Click Add Objective to create objectives against which you measure performance. Z
&) @ Trusted sices
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Manager Action: Give FINAL Ratings

Fa
DRACI_E' Disgnostice Home Logout Preferences
El Confirmation
Your changes have been saved.
Main Appraiser Review
| Transfer to Appraisee | ( Edit Appraisal ] | Give Final Ratings |
Effective Date 14-Feb-2007
Employee Name Boyle, Mrs. Louise Employee Mumber 1874
COrganization Email Address LBOYLE Department Corporate Human Resources
Manager Palmer, Mr. Blair D. {Blair) Job  ACCS500.Accounting Manager
Salary Basis  Exempt Salary
You can review what the appraisee and other participants have completed, and you can update the basic details, such as changing the main appraiser. Click the inline
tips to see details of competencies, objectives, or training courses. Click Transfer to Appraisee to send the appraisal to the appraisee for completion. Click Edit
Appraisal to record your evaluations. Click Give Final Ratings to complete the appraisal.
Setup Details L
[ Update Setup Details |
Initiator  Palmer, Mr. Blair D. {Blair) Appraisal Purpose
Period Start Date  20-Jun-2007 Petiod End Date  20-Jun-2007
Template EPC PM CERTZ2 Main Appraiser  Palmer, Mr. Blair D. (Blair)
Appraisal Date  20-Jun-2007 Mext Appraisal Date
Competencies
Details Competency Current Proficiency Level Appraisee Proficiency Rating Main Appraiser Proficiency Rating
B> Show Change Orders2[7) 4-Maot Started jO) 4-Mot Started[7)
B> Show Construction2 [7) 4-Maot Started j6) 4-Mot Started[5)
B*Show Contracts2[3) 4-Maot Started j6) 4-Mot Started[5)
B Show Frninaarinn? i A-klnt Stared = A-Blnt Started 5 M
&) @ Trusted sices |
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Manager Action: Set Final Ratings to 4- Not Started

Fa
DRACI_E' Diagnostice Home Logout Preferences |
Give Final Ratings: Main Appraiser
(Cancel | (_Save as Draft ) [ Continue )
Effective Date 14-Feb-2007
Employee Mame Boyle, Mis. Louise Employee Mumber 1874
Crganization Email Address LBOYLE Department  Corporate Human Resources
Manager Palmer, Mr. Blair D. {Blair) Job  ACC500.Accounting Manager
Salary Basis Exempt Salary
Recard the final rating details, including the competency ratings, averall ratings, advancement patential, and any additional comments. Once you have completed the
final ratings, click Continue. B
Competency Ratings
Record your competency ratings. To view the competency details befare you recaord a new scare, click the tip icon. Click Show to viewe all participants’ ratings.
Details Competency Current Proficiency Level New Proficiency Level Score
P Show Change Crders2[3) 4-Mot Started |4-Nﬂt Started 4 |EJ ]
B> Show Construction2[3) 4-Mat Started |4-NDT Started 4 |EJ
P=Show Contracts2[5) 4-Mot Started |4-NDT Started 4 L@ 0
B> Show Engineering2[3) 4-Mot Started |4-NDT Started 4 L@ 0
B> Show Procurement2[3) 4-Mot Started *'1-f"-1'Z'T staned 0
Cwverall Competency Information
Add any overall comments about the appraises's competency performance.
Total Scare
Comments
b
&) @ Trusted sices i
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Gets sent for approval

Address |@ http: /121007, oracleads .com 08 _HTMLOA, jsp?page=/oracle/apps)per/self service/appraisals webuiMAFinalRatingsReyPE&_ri=S00808Func=HR_STANDARD _APPRAIS, V| (= el Lirks =

GDEnge |Gv “ | Go 1?@ ﬁ *+ RS~ &2 ~ 'i:? Bookmarks |Eh Popups u:ukay| ""?Check - % Autolink - BSend kow @Settinmv

~

DRACI_E. Disgnostics Home Logout Preferences |
Confirmation

You have submitted the appraisal for approval.

Manager Appraisals

This table displays all appraisals that you have not yet submitted. To create a new appraisal select an appraizal type fram the Create list and | View Other Appraisals |
click Gao. You can also select individual appraisals for update ar deletian, if permitted.

Appraisals To Be Submitted

This table displays all appraisals that you have not yet submitted. To create a new appraisal select an appraisal type from the Create list and click Go. ¥ou can also
select individual appraisals for update or deletion, if permitted.

Create |Standard Appraizal Vh Co |

Appraisee |A|}|}raisal Date " IType II'I.I'Iain Appraiser Status | Details Update Delete
Barker, Bob 20-Jun-2007 Falmer, Wr. Blair . (Blair) Flanned ﬁ T

Appraisals as Participant
You can view and (if permitted) update appraisals in which you are participating. To view existing appraisals, select Completed, In Progress, or All and click Go.

“iew | In Progress Vk Go |
& Previous Mext 10 &

Participation Participation

Initiater Appraisee Appraisal Date * |Status Main Appraiser Type Status Details Appraise Delete

Falmer, Mr. Blair D. Boyle, Mrs. 20-Jun-2007 Fending Palmer, Mr. Blair 0. Main Appraiser  Open

(Blair) Louise Approval (Blair) f m

Palmer, Mr. Blair . Aafles, Mr. Bert B 16-Jun-2007 Cngaing Palmer, Mr. Blair 0. Main Appraiser  Open

(Blair) (Blair) ﬁ m

Falmer, Mr. Blair D. Deneroff, Brian  15-Jun-2007 FPending Falmer, Mr. Blair 0. Main Appraiser  Open

(Blair) Approval (Blair) f m

Palmer, Mr. Blair D. Foley, Janet 15-Jun-2007 Transferred Palmer, Mr. Blair 0. Main Appraiser | Open = 2 it Al
&) Done @ Trusted sices
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Once courses are completed, the proficiency rating gets
automatically moved

Fa
ORACLE Manager Self-Service 0
Diggnostice Home  Logowt  Preferences
iy
—O—oO
Setup Details Owendew  Padicipants  Review
Update Standard Appraisal: Overview
(Cancel | ( Save as Draft | [ Transfer to Appraisee ) (Back | Step 2 of 4
Effective Date 27-Feb-2007
Employee Name Barker, Bob Employee Number 1882
Crganization Email Address BEARKER Department  Finance, Vision
Manager Palmer, Mr. Blair D. {Blair) Job  ACC400.Accountant
Salary Basis  Exempt Salary  42,000.00 US dollar

Competencies

Click Add Competencies to add the competencies against which to measure performance and record your evaluation. If no competencies are displayed, click Default

Job Competencies to view competencies attached to the job. Clicking Delete remaves the competency from this appraisal only.

| Default Job Competencies | | Add Competencies | B

Competency Current Proficiency Level Proficiency Rating Update Details Delete

Change OrdersZ[3) |2-Cuurses Completed V|_@ ﬁ i

Caonstruction2[3) |2-Cnurses Cormpleted VL[D ﬁ i

Caontracts2[7) |2-Cnurses Cormpleted VL[D ﬁ i

Engineering2[7) |2-Cnurses Completed V|ﬁ) ﬁ ‘m'm

Procurement2[3) 4 M

Objectives

e e " v

&) @ Trusted sices
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Interviewer logs in after conducting the interview to put in the
ratings.

ORACLE Manager Self-Service

[

Diagnostics Home Logowt  Preferences

F " Yy
- Oo—0O0——0O
Setup Details  Owverviews  Padicipants Review

Update Standard Appraisal: Setup Details

(Cancel | ( Save as Draft | | Transfer to Appraisee | Step 1 of 4

Employee Name Barker, Bob Employee Mumber 1882
Crganization Email Address BEARKER Business Group Burns & McDonnell
Enter the start and end dates for the period covered by the appraisal, and select an appraisal termplate. All other details are optional or defaulted. You can save your

work at any stage, or you can delete the appraisal by clicking Cancel. Click Next to add further detail, but note that you cannot change the template or assignment once
you have done so.

= |ndicates required field

Appraisal Purpose | V|

* Period Start Date | 20-Jun-2007

(example; 21-Jun-20077

= Period End Date | 20-Jun-2007

Template EPC PM CERTZ

= Appraizal Date | 20-Jun-2007
Mext Appraisal Date |:|

Aszsignment Mumber 1832
= Main Appraiser |F'a|mer, bir. Blair D. (Blair)

“'i
=,
i

(Cancel | ( Save as Draft | ( Transfer to Appraisee | Step 1 of 4

Diagnostics | Home | Logout | Preferences

Copyright 2000-2004 Oracle Corporation. All rights reserved.
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Diggnostics Home Logout Preferences

Yy

Setup Details Overview  FPadicipants  Review

Create Standard Appraisal: Overview

(Cancel ) (Save as Draft ) ( Transfer to Appraisee | (Back | Step 2 of 4 [Next )

Effective Date 01-Jun-2000
Employee Name Aafjes, Mr. Bert B Employee Number 1256
Organization Email Address Department  Corporate Human Resources
Manager Palmer, Mr. Blair D. {Blair} Job  CONG0O.Consultant
Salary Basis  Exempt

Competencies

Click Add Competencies to add the competencies against which to measure performance and record your evaluation. [f no competencies are displayed, click Default
Job Competencies to view competencies attached to the job. Clicking Delete removes the competency from this appraisal only.

| Default Job Competencies J | Add Competencies J
Competency Current Proficiency Level Proficiency Rating Update Details Delete

Contracts[3) ¥ |3 d?

Change Orders(3) ¥ |3

Engineering ) * |3

Procurernent (3) ¥ |3 ﬁ?
iy

Construction7) * |3

Objectives

Osted sites

From this screen we would like to have a link to a custom form ->
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ORACLE Manager Self-Service

Diggnostics Home Logout Preferences

We would change the ste @ O O
Name here tO say Setup Details  Ovendew  Padicipants  Review

ancdard Apprai B

Addltlonal Quallflcatlons Update (Cancel ) (Save as Draft ) ( Transfer to Appraisee | (Back | Step 2 of 4 [Next )
Effective Date 01-Jun-2000
Employee Name Aafjes, Mr. Bert B Employee Number 1256
Organization Email Address Department  Corporate Human Resources

Manager Palmer, Mr. Blair D. {Blair} Job  CONG0O.Consultant
Salary Basis  Exempt

Competencies

Click Add Competencies to add the competencies against which to measure performance and record you On the Job
Job Competencies to view competencies attached to the job. Clicking Delete rem fro

| Default Job Competencies J | Add Competencies J InterVIew Tralnlng

Competency Current Proficiency Level Proficiency Rating Updatg Details Delete

Contracts ) ¥\& RatlngS
Change Orders[3) /D) SCa|e

Procurernent (3) ¥ |3

tencies are displayed, click Default

Engineering ) * |3

Construction7) * |3

Objectives

@ Dione @ Trusted sites

We would like to have the same competency column come up on the custom
Form, but have two dropdowns — one for “On the Job Training” and one for

home of the OAUG KNowledge Factory O
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DRAC Le Disgnostics  Preferences  Close YWindow

Custom Form —@—0O—0

Setup Details  Overview Farticipants  Review

Create Standard Appraisal: Overview

(Cancel ) (Save as Draft ] (Transfer to Appraisee | (Back | Step 2 of 4 [Next

Effective Date 2¥-Feb-2007

Employee Mame Barker, Bob Employee Mumber 1882
Organization Email Address BBARKER Depatment Finance, Vision

hWanager Palmer, Mr. Blair D. {Blair) Job  ACC400.Accountant
Salary Basis  Exempt
Competencies

Click Add Competencies to add the competencies against which to measure pedormance and record vour evaluation. If no competencies are displayed, click Default
Job Competencies to view competencies attached to the job. Clicking Delete re . framn this appraisal only.
Interview

[ Default Job Competencies ) ( Add Competencies |
Competency Current Proficiency Level Proficiency Rating Update Details Delete

Construction2(3) 1-F'roﬂcien1 1@ ﬂ

Cantracts2[7) 2-Courses Complets
. 3-In Progress 1 =
et aneerese | Different scale will show

Procurement2[3) /D] &’?

Objectives
Click Add Objective to create ohjectives against which you measure performance.

I’'ll create a new rating scale that will have 2 ratings available:
“Interview Success” and “Interview Failed”. Once the proficiency is set and saved
To “Interview Success”, then automatically change the proficiency rating on the first

home of the OAUG KNowledge Factory O
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For On the Job Training

ORACLE Manager Self-Service

Diagnostice Home Logout  Prefersnces

O—O

Setup Details Owerview  Padicipants  Review

Create Standard Appraisal: Overview
(Cancel ) (Save as Draft | (Transfer to Appraisee | (Back | Step 2 of 4 [Next |

Effective Date 01-Jun-2000
Employee MName Aafjes, Mr. Bert B Employee Mumber 1256
Organization Email Address Department Corporate Human Resources

kanager Palmer, Mr. Blair D. (Blair) Job CONG00.Consultant
Salary Basis Exempt

Competencies

Click Add Competencies to add the competencies against which to measure performance and record your eva On the Job
Job Competencies to view competencies attached to the job. Clicking Delete remaves the competency from th training

( Default Job Competencies ) ( Add Competencies |
Competency Current Proficiency Level Proficiency Rating

Proficiency Rating

Contracts[3) (3
Change Orders[3) 1-Proficient 1 [T
Procurerment (7) 2In Progress
[i) 3-Mot Proficient - ~@
Engineering[3) <=
Wil
Construction 3] _
*\E)

Objectives

I’ll create a new rating scale that will have 2 actions available:
“In Process ” and “Completed”. Once the proficiency is set and saved
To “Completed”, then automatically change the proficiency rating on the first

home of the OAUG KNowledge Factory O
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oracle applications users group Techmolegy - Agplcsibona 7«00 -

Mame |Eurns & McDonnell EPC Cert Scale Type |Proficiency

Description |

Default Rating Scale Global

— Levels

Level Mame

I

|Cuurses Completed

|In Progress

|Nut Started

Behavioral Indicator

Indicates that both Training Courses AND the Interview with the Subject Matter Expert have been
completed successfully.

home of the OAUG KNowledge Factory e
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Mame |Change Orders

Description |
Alias |
Cluster |

Further Information

“alid Date and Proficiency Lnit Standard Qualifications Framewark Details

Walid Dates Proficiency
From |01-JAN-2007 Levels (B)

T|:||

® Scale

Rating Scale |Burns & McDonnell EPC Cert Scale

Primary Evaluation Method |Training Course

Renewal Period nits

Behavioral Indicator

Certification Reguired

There are three training courses that need to be completed in ADDITION TO a successful
interview with a Subject Matter Expert.

home of the OAUG KNowledge Factory e
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O Competence T
Editar
Competence Type Burhs & McDonnell EFC PM Cert2

Competence
Change Orders?

Construction? . Cancel | | gearch |

Contracts2

2. Competencies

. . 3. Assessment Templates

Engineering2
4. Appraisal Templates

IPrncurememZ 5. Map Career Path
6. People - Enter and Maintain
7. Competence Requirements
]

. Rating Scales

T T ST T
- Other Definitions

Person Types

Lookup Tables

Special Information Types

Table Structure

Table VYalues

us Cities
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— Dates

From

Description |

20-JUN-2007

Instructions

To

.

—Rating Scale

Type |Pruﬁcienc}r

Petformance Scale

Comments

Weighting Scale

Comments

Total Score

Competencies

home of the OAUG KNowledge Factory e
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Display Template Context

[ Saved Competence Types Only

[ Saved Competencies Only
Seguence

Competence Type Use | [ ]
|Eurns & McDonnell EPC PM Cert? [ |

Clualification

Sequence

~ Cornpetencies
|Change Orders?

. |Cunstruc'tiun2
' |Cuntracl;92

|Engineering2

||Prut:urement2

Competence Dates
{ From |20-JUN-2007

home of the OAUG KNowledge Factory e
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Administrator
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™ Course
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Course Status
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T o dogy chpp el om T o5

Notification gets sent
To Employee

Administrator
Enrolls Employee in
Course

Employee
“takes” Course
Employee Course Status
“takes’ Test Updates to

®L

Completed

Move to
Learning History

Rating turns to
“2 - Courses
Completed “

Rating turns to
“1” Proficient
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HISTORY Enroll and

COURSES* Complete
(to distinguish in the Course* for
system) each employee

Move to
Learning History

Run Queries

Copy and Paste
to Excel
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Create Current Enroll each
Classes employee
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