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Introduction
• OTL Replaces OIT
• E-Business Suite Time Management 

Application
• Part of Oracle Human Resources 

Management System (HRMS)
• Metalink Note 282357.1

– As of 31-OCT-2004 all platforms of Oracle Internet 
Time (OIT) Product Version(s) 11.5.1 & higher, are 
desupported



OTL Time Entry Overview

• Labor – Employers’ Costly Expense
• Intuitive Self Service Web Page
• Timecard Layouts
• Off Line Functionalities
• Line Manager and Timekeeper Functionalities
• Timecard API



Time Entry



Time Entry Periods

• OTL does not allow duplicate timecard entry
– Periods for which timecards have been entered 

are identified with asterisk



• Timecard Configuration 
– Configure the predefined layouts

• Template 
– Reduce entry errors and provide a faster timecard 

entry
• Contingent Worker 

– Contingent worker uses PO timecard layout

OTL Concepts, Terms and Key 
Functionalities



• Retrieval Rules 
– Which approval process must complete prior to 

application retrieving data?
• Application Set 

– Various application sets available
• Time Entry Rules 

– Validate data against defined rules

OTL Concepts, Terms and Key 
Functionalities



• Approvals
– Workflow based - approve, reject or request more 

information
• Approval Styles

– Who is approving workers’ timecards?
• Change and Late Audit (CLA) 

– Assist with audit standards, and to provide audit 
trail 

OTL Concepts, Terms and Key 
Functionalities



OTL Concepts, Terms and Key 
Functionalities

• Preferences
– Define how workers can use the application

• Eligibility Criteria 
– Eligibility rules assign preferences to workers

• Time Store 
– Central repository 
– ‘Gatekeeper’ of timecard data



• Line Manager 
– Web based

• People in Hierarchy

OTL Concepts, Terms and Key 
Functionalities



• Line Manager 
– Web based

• Add to My List

OTL Concepts, Terms and Key 
Functionalities



• Line Manager 
– Web based

• People in My List

OTL Concepts, Terms and Key 
Functionalities



OTL Concepts, Terms and Key 
Functionalities
• Timekeeper

– Form based



OTL Concepts, Terms and Key 
Functionalities

• Transaction Controls
– Entries are validated by transaction controls in 

Projects

• Valid Projects and Tasks
– List of valid projects and tasks can be downloaded 

to be used when creating a timecard off line



OTL Concepts, Terms and Key 
Functionalities

• Alternate Names
– Flexibility to define user friendly names, and to 

restrict the lost of values
• Integration

– Projects, HR, Internet Expenses, Project Resource 
Management, Payroll, Procurement, and 
Enterprise Asset Management



OTL Setup Steps – Projects

• OTL 1 Replace the Default Oracle Logo 
• OTL 2 Set Up Sysadmin ID 
• OTL 3 Set Up Workflow Background Process 

– Minimum Threshold: blank
– Maximum Threshold: blank
– Process Deferred: Yes
– Process Timeout: Yes
– Process Stuck: Yes



OTL 3 Set Up Workflow 
Background Process 



OTL 3 Set Up Workflow 
Background Process 



OTL Setup Steps – Projects

• OTL 4 Define Menus 
• OTL 5 Disable the Multiple Windows Feature 
• OTL 6 Define Report Security Groups   
• OTL 7 Create Responsibilities    
• OTL 8 Create Users Step 
• OTL 9 Configure Batch Creation of User 

Accounts 



OTL Setup Steps – Projects

• OTL10 Set User Profile Options 
• OTL11 Define Flexfield Value Sets 
• OTL12 Unprotect the OTL Formulas 

Descriptive Flexfield   
• OTL13 Define Descriptive Flexfield Segments 
• OTL14 Define Flexfield Segment Values
• OTL15 Protect the OTL Formulas Descriptive 

Flexfield 



OTL Setup Steps – Projects

• OTL16 Write Formulas for Time Entry and 
Approval Rules 

• OTL17 Define Recurring Time Periods 
• OTL18 Define Approval Periods 
• OTL19 Define Retrieval Rules 
• OTL20 Define Retrieval Rule Groups
• OTL21 Define Time Categories 
• OTL22 Define Time Entry Rules



OTL 17 Define Recurring Time 
Periods



OTL 18  Define Approval Periods



OTL 19 And OTL 20

• OTL19 Define Retrieval Rules 

• OTL20 Define Retrieval Rule Groups



OTL 22 Define Time Entry Rules



OTL 22 Define Time Entry Rules



OTL Setup Steps – Projects

• OTL23 Define Time Entry Rule Groups 
• OTL24 Define Approval Workflow 
• OTL25 Define Approval Styles
• OTL26 Run Generate Flexfield and Mapping 

Information 
• OTL27 Review OTL Information Types 

FlexField Segments 
• OTL28 Define Mapping Components 



OTL 23 Define Time Entry Rule 
Groups

• Change and Late Audit



HXC_LATE_AUDIT_REASONS



HXC_CHANGE_AUDIT_REASONS



OTL 25  Define Approval Styles



OTL 25  Define Approval Styles

• Delivered



OTL Setup Steps – Projects

• OTL29 Define Mapping
• OTL30 Define Retrieval Process 
• OTL31 Define Timecard Layouts 
• OTL32 Define Alternate Names 
• OTL33 Define and Enable Templates 
• OTL34 Define Preferences 
• OTL35 Configure Instructions and Tips 



OTL 34 Define Preferences

• Create Preference Tree
• Create Custom Branches
• Define sub-branches for each section
• Add preferences and preference values to 

sub-branches



OTL 34 Define Preferences



OTL 34 Define Preferences



OTL 34 Define Preferences
Branch Sub-Branch Preference Value
OAUG_08 Self 
Service>OAUG_08 
Worker

OAUG_08 Append 
Templates on Timecard

Self Service functionality 
to append templates on 
the timecard

Yes

OAUG_08 Enter Negative 
Hours

Self-Service ability to 
enter negative hours

Yes

OAUG_08 Number of 
Empty rows on Timecard

Self-Service number of 
empty rows on the 
timecard

3

OAUG_08 Save As 
Template on Timecard

Self-Service save as 
template functionality on 
timecard

Yes

OAUG_08 Timecard 
Delete Allowed

Timecard Delete Allowed No

OAUG_08 Timecard 
Layout

Self-Service timecard, 
review and confirmation 
layout pages for a worker

Projects – for all



OTL 34 Define Preferences

Branch Sub-Branch Preference Value

OAUG_08 Time Store OAUG_08 Application Set Time Store Application Set Projects

OAUG_08 Approval 
Periods

Time Store Approval 
Periods

Projects Only

OAUG_08 Approval Style Time Store Approval Style OAUG_08 Approval

OAUG_08 Auditing 
Requirements

Time Store Audit 
Requirements

Change and Late Audit

OAUG_08 Entry Level 
Processing Rule Groups

Time Store Entry Level 
Processing Rules

OAUG_08 Retrieval Rule 
Groups

Time Store Retrieval Rule 
Groups

Projects Retrieval Rule 
Group



OTL 34 Define Preferences

• Eligibility Criteria
– Assigning Preferences



OTL and OIT – Major Differences
Setting Up Self Service Time Corresponding OTL Setup Steps
Setting Up Responsibilities and Automatic Approval Create Responsibilities 

Define Approval Periods 
Define Approval Styles 
Assign Preferences relating to Approval 

Assign Users the Authority to Enter Timecards for 
Other Employees - authorized delegate. 

Timekeeper Profile and Preferences Setup 
Or
Line Manager Functionality

ICX: Date Format Mask A preference called ‘Date Format’ is delivered to control 
the date formats in the self-service timecard.

ICX: Language Language is not a specific OTL setting It is set in the 
Oracle Application Framework settings.

ICX: Limit Connect Limit Connect is not an OTL setting. It is set in the 
Oracle Applications Framework.

ICX: Limit Session Time Limit Session Time is not an OTL setting. It is set in the 
Oracle Applications Framework.

PA: Override Approver Preference ‘Enter Override Approver’

PA Time: Allow Entry of Negative Hours Preference ‘Enter Negative Hours’



OTL and OIT – Major Differences

Setting Up Self Service Time Corresponding OTL Setup Steps
PA Time: Timecard Number Prefix Timecard Number Prefix is not available in OTL.

PA Time: Enable Business Message Time Entry Rules
There are no Business Messages delivered with OTL.

PA: AutoApprove Timesheets Auto Approve is the default Approval Style for OTL. 
PA: AutoApprove Timesheets profile option should be 
set as appropriate in Projects. 

PA Time: Licensed Not applicable in OTL.

Setting the Week Ending Day Define Recurring Time Periods and assign the value to 
appropriate preference

Setting Up the Spreadsheet for Offline Entry Disconnected Entry Preference 

Transaction Import – Transaction Source: Oracle Self 
Service Time 

Transaction Import – Transaction Source: Oracle Time 
and Labor

Custom trigger to prevent duplicate timecard OTL does not allow duplicate timecard entry.  Periods 
for which timecards have been entered are identified 
with asterisk.



Conclusion

• OTL features web based time entry, online 
and offline time entry, multiple templates with 
different layouts, contingent worker support, 
timekeeper and line manager functionalities.

• Timecards are stored in a central repository
• OTL preferences and eligibility definitions 

determine how the application is used, and by 
whom



Q&A



Thank You!
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